MARENGO COMMUNITY HIGH SCHOOL DISTRICT POLICY MANUAL
TABLE OF CONTENTS
SECTION 6 - INSTRUCTION

Philosophy and Goals

6:10 Educational Philosophy and Objectives
6:15 School Accountability

6:15E Exhibiti Resolution Declining Requests to Accept NeasideniChoice
Students

Educational Calendar and Organization

6:20 School Year Calendar and Day

6:30 Organization of Instruction
Curriculum

6:40 Curriculum Development

6:50 School Wellness

6:60 Curriculum Content

6:60AP  Administrative ProcedureComprdnensive Health Education Program

6:65 Student Social and Emotional Development
6:70 Teaching About Religions

6:80 Teaching About Controversial Issues

6:90 OPEN

6:100 Using Animals in the Educational Program

6:100AP Administrative Procedure Dissection ofAnimals

Special Programs

6:110 Programs for Students At Risk of Academic Failure and/or Dropping Out of School
and Graduation Incentives Program

6:120 Education of Children with Disabilities
6:130 Program for the Gifted

6:140 Education of Homeless Childre



6:140AP Administrative ProcedureEducation of Homeless Children
6:145 Migrant Students
6:150 Home and Hospital Instruction
6:160 Limited English Proficient Students
6:170 Title I Programs

6:170AP3 Administrative ProcedureNo Child Left Behind Chedlst
6:180 Extended Instructional Programs
6:190 Extracurricular and Ge&urricular Activities

Instructional Resources

6:200 Instructional Arrangements
6:210 Instructional Materials
6:220 Instructional Materials Selection and Adoption

6:230 Library Resoure Center
6:235 Access to the Internet
6:240 Field Trips

6:240AP Administrative ProcedureField Trip Guidelines

6:250 Community Resource Persons and Volunteers
6:255 Assemblies and Ceremonies
6:260 Complaints About Curriculum, Instructional MaterialsgddPrograms

Guidance and Counseling

6:270 Guidance and Counseling Program

Achievement

6:280 Grading and Promotion
6:280AP Administrative ProcedureEvaluating and Reporting Student Achievement

6:290 Homework



6:300

6:310

6:320

6:330

6:340

Graduation Requirements

6:300E1 Exhibit - Application for a Diploma for Veterans of WW Il or the Korean
Conflict

6:300E2 Exhibit - State Law Graduation Requirements
Credit for Alternative Courses and Programs, and Course Substitutions
High School Credit for Proficiency
Awards and Scholarships

Student Testing and Assessment Program



Marengo Community High School District 154 6.10
Pagel of 1

Instruction

Educational Philosophy and Objectives

The Districtés educational program wil |l seek t
his or her maximum potential. The ebtives for the educational program are to:

1. Fost er s tdisawemn,sabivareness, &nd sealfscipline.
Devel op studentsd awareness of and appreci e
Stimulate studentsd intellectual curiosity

Provide studemstwith fundamental career concepts and skills.

o > v N

Help students develop sensitivity to the needs and values of others and a respect for
individual and group differences.

6. Help each student strive for excellence and instill a desire to reach the limit of s or
potential.

Encourage students to become life long learners.

Provide an educational climate and culture free of bias concerthiag protected
classifications identified ipolicy 7:10,Equal Educational Opportunities

In order for the School Board toamitor whether the educational program is attaining these
objectives and to be knowledgeable of current and future resource needs, the Superintendent shall
prepare an annual report that includes:

1. Areview and evaluation of the present curriculum.
2. A projecion of curriculum and resource needs.

3. An evaluation of, and plan to eliminate, any bias in the curriculum or instructional materials
and methods concerning the classifications referred to in item 8, above.

Any plan for new or revised instructional progranplementation.

A review of present and future facility needs.

CROSS REF: 1:30 (School District Philosophy), 3:10 (Goals and Objectives), 6:15 (School
Accountability), 7:10 (Equal Educational Opportunities)

ADOPTED: NOVEMBER 10, 2008
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Scho ol Accountability

According to the lllinois General Assembly, the primary purpose of schooling is the transmission of
knowledge and culture through which students learn in areas necessary to their continuing
development and entry into the world of worla fulfill that purpose, the State Board of Education
prepared State Goals for Learning with accompanying lllinois Learning Standards.

The School Board gives priority in the allocation of resources, including funds, time, personnel, and
facilities, to fulfilling this purpose.

Quality Assurance

The Board continuously monitors student achi e
Superintendent shall supervise the following quality assurance components, in accordance with State
statute and State Bahof Education rules, and continuously keep the Board informed:

1. Prepare each school 6s annual recognition
whet her internal or external, to assess eac

2. If applicable, impément a No Child Left Behind Act plan, including the completion of the
NCLB Consolidated Application, and seek Board approval where necessary or advisable.

3. Continuously assess whether the District and its schools are making adequate yearly progress
as deined by State law.

4. If applicable, develop District and School Improvement Plans, present them for Board
approval, submit them to the State Superintendent for verification, and supervise their
implementation. If applicableevelop a restructuring pleor any school that remains on
academic watch statuier a fifth annual calculation.

5. Prepare a school report card, present it at a regular Board meeting, and disseminate it as
provided in State law.

School Choice for Students Enrolled in a School Ideatifor Improvement, Corrective Action, or
Restructuring

This section applies to only those students enrolled in a school identified by the Board for school
improvement, corrective action, or restructuring as defined by federal law. Those students may
transfer to another public school within the District, if any, that has not been so identified. If there
are no District schools available into which a student may transfer, the Superintendent or designee
shall, to the extent practicable, establish a cooperaigreement with other districts in the area. A
student who transfers to another school under this policy may remain at that school until the student
completes the highest grade at that school. The District shall provide transportation only until the end
of the school year in which the transferring school ceases to be identified for school improvement or
subject to corrective action or restructuring. All transfers and notices provided to parents/guardians
and transfer requests are governed by State aedadaw.
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Students from lowncome families shall be provided supplemental educational services as provided
in federal law if they attend any District school that: (1) failed to make adequate yearly progress for
3 consecutive years, or (2) is subjectdoorective action or restructuring.

LEGAL REF.: No Child Left Behind Act, 81116, 20 U.S.C. 86316.
34 C.F.R. 88200.32, 200.33, 200.42, and 200.43.
105 ILCS 5/23.25d, 5/23.63, 5/23.64, 5/1621.3a, and 5/21.
23 . Admin.Code Part 1Subpart A: Recogtion Requirements

CROSS REF.: 6:170 (Title | Programs), 6:340 (Student Testing and Assessment Program), 7:10
(Equal Educational Opportunities)

ADOPTED: SEPTEMBER 28, 2009
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Administrative Procedure - School Choice and Supplemental Educational Se  rvices

In 2001, NCLB addegbublic school choicand supplemental educational servicesTitle | of the
Elementary and Secondary Education Atitle I-funded schools, identified by ISBE as in School
Improvement, must offer all enrolled students an oppatt to attend a public school within the
district that has not been so identifie84 C.F.R.8200.44. If there are no qualifying schools in the
district that can accept students, the distmust try to make cooperatiagreements with nearby
districts that do have eligible schoolsSupplemental educational servicesfers to free extra
academic assistanceTitle I-funded schools, identified by ISBE as in School Improvement for 2
consecutive years, must offeapplementaleducationalservices to eliiple students. 34 C.F.R.
§200.45

School Choice

Legal Authority Description
Elementary and Secondary A district must offer public school choice when a school is
Education Act identified for improvemeni20 U.S.C. 86316(b)(1)(E)and
6316(b)(5)] for corrective actiorf86316(b)(7)];or for restructuring
[86316(b)(8)].

A district must seekapperative agreemeswvith other neighboring
districts if there are no available choice recipient schools within
district. 20 U.S.C. 86316(b)(11).

U.S. Departmentfo Public school choice, 34 C.F.R.ZA#.37, 200.3%nd 200.44.
Education Notification to eligible stu
§200.37(b).

Public School Choice NeRegulatory Guidance
www.ed.gov/policy/elsec/guid/schoolchoicequid.doc

The School Code A request to transfer a student pursuant to choice provisions sh
be made at least 30 days before the first day of the school year
ILCS 5/1021.3a.

lllinois StateBoard of Guidance for Public School Choice Lettamhich includes a
Education web link to sample parent notice letters,
www.isbe.net/grants/html/choice.htm

NCLB, Public School Choice
www.isbe.net/nclb/htmls/school choice.htm

Supplemental Educational Services

Legal Authority Description



http://www.ed.gov/policy/elsec/guid/schoolchoiceguid.doc
http://www.isbe.net/grants/html/choice.htm
http://www.isbe.net/nclb/htmls/school_choice.htm
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Legal Authority

Description

Elementary and Secondar
Education Act

A district must:

a. Offer SES when a school is idengidi for improvement [20
U.S.C. 86316(b)(5)]; for corrective action [86316(b)(7)]; or
restructuring [§6316(b)8)].

b. Notify eligible studentsodo p

SES. 20 U.S.C. 86316(e)(2)(A).

Enter into an agreement with a provider. 28.1C. §6316(e)(3).

EvaluateSSES p r oencese 208).&.C.s86316(e)(2).

e. Protect the privacy of students who receive SES. 20 U.S.C.
86316(e)(2)(D).

oo

U.S. Department of
Education

Supplemental educational services, 34 C.F.R. 8200845

A district must:

a. Notify eligible studentsé p
§8200.37(b) and 200.46(a)(1).

b. Enter into an agreement with provider(s). 34 C.F.R. §200.46(

c. Evaluate SES providersé ser

Supplemental Educational Services NRegulatoy GuidanceU.S.
Dept. of Educationwww.ed.gov/policy/elsec/guid/suppsvcsguid.dq

Illinois State Board of
Education

23 lllLAdmin.Code Part 675, Providers of Supplemental Educationg
Services,
www.ilga.gov/commission/jcar/admincode/023/02300675sections.

ISBE resources on supplemental educational services,
www.isbe.net/ses/html/resources.dnd
www.isbe.net/ses/default.htm

Parent notification lettersyww.isbe.net/ses/word/parent guardian.d



http://www.ed.gov/policy/elsec/guid/suppsvcsguid.doc
http://www.ilga.gov/commission/jcar/admincode/023/02300675sections.html
http://www.isbe.net/ses/html/resources.htm
http://www.isbe.net/ses/default.htm
http://www.isbe.net/ses/word/parent_guardian.doc
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Exhibit - Resolution Declining Requests to Accept Non -Resident Choice Students

WHEREAS, schools iéntified for school improvement, corrective action, or restructuring under the
federal Elementary and Secondary Education Act, 20 U.S.C. 86316, as added by the No Child Left
Behind Act of 2001, must offer their students the choice of attending other s¢thabhave not been
soidentified (sec al | ed Achoice studentso) ;

WHEREAS, this School District may be requested by other school districts to accept and enroll
students currently attending a school identified for school improvement, corrective action, or
restructuring;

WHEREAS, no school in this School District has adequate resources, capacity, and/or staffing that
would make it a candidate for accepting wemident choice students from ndistrict schools
without harming the educational program it cutheoffers.

THEREFORE, BE IT RESOLVED THAT :

1. The District will not enter into intergovernmental agreement to acceptrasitent
students from noistrict schools identified for school improvement, corrective action,
or restructuring;

2. The District will not accept nosresident choice students for enrollment, other than
pursuant to: (1) an intergovernmental or cooperative agreement; (2) a binding order
from a court having appropriate jurisdiction; (3) foreign exchange students accepted
pursuant to District glicy; or (4) State or federal law requiring the District to accept a
nonresident students.

3. The Superintendent shall keep the School Board apprised of any change in conditions
that might cause the Board to reconsider this Resolution.

ADOPTED THIS DAY OF ,200 BY THE FOLLOWING VOT E:

AYES: NAYS: ABSENT:

ATTEST:
PRESIDENT, BOARD OF EDUCATION  SECRETARY , BOARD OF EDUCATION
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School Year Calendar and Day
Sdhool Calendar

The School Boar d, upon the Superintendentds
annually establishes the dates for opening and closing classes, teacher institutesearices the
length and dates of vacations, and the daggthated as legal school holidays. The school calendar
shall have a minimum of 185 days to ensure 176 days of actual student attendance.

Commemorative Holidays

The teachers and students shall devote a portion of the school day on each commemoratjve holid
designated iThe School Cod& study and honor the commemorated person or occasion. The Board
may, from time to time, designate a regular school day as a commemorative holiday.

School Day

The Board establishes the length of the school day with tleenreendation of the Superintendent
and subject to State law requiremeriiie Superintendent or designee shall ensure that observances
required by State law afellowed during each day of school attendance

LEGAL REF.. 105 ILCS 5/1619, 5/188.05, 5/242, 5/27-3, 5/2718, 5/2719, 5/2720, 5/2720.1,
5/27-20.2, and 20/1.
23 Il Admin.Code §1.420(f).
Metzl v. Leininger 850 F.Supp. 740 (N.D. Ill., 19943, f f 65 F.36\618 (7th
Cir., 1995).

CROSS REF.: 2:20 (Powers and Duties of the School Board), 5:d@0nts and Conditions of
Employment and Dismissal), 5:330 (Sick Days, Vacation, Holidays, and
Leaves), 6:60 (Curriculum Content), 6:70 (Teaching About Religions), 7:90
(Release During School Hours)

ADOPTED: AUGUST 25, 2008
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Organization of Instruction

The School District has instructional levels for grades 9 through 12. The Superintendent shall
annually present to the Board a plan for organizing instructional levels and assigning them to school
facilities in order to:

1. Support t é&decatibnalprogramct 6 s

2. Maximize facility usage without undue overcrowding, and

3. Provide substantially comparable instructional programs across the District.
Students, for instructional purposes, may be placed in groups within a school that do not necessaril
follow grade level designations. For purposes of attendance reporting and other records, however,
each student is assigned a gréeles| placement.

CROSS REF.: 6:170 (Title | Programs), 7:30 (Student Assignment)

ADOPTED: OCTOBER 23, 2006
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Curriculum Development

Adoption
The Superintendent shall recommend a comprehensive curriculum that is aligned with:
1. The Districtdés educational phil osophy and ¢

2. Student needs as identified by research, demographics, and student achievementrand othe
data,

The knowledge, skills, and abilities required for students to becordetigelearners,

The minimum requirements of State and federal law and regulations for curriculum and
graduation requirements,

5. The curriculum of notDistrict schools that feethto or from a District school, provided that
the necessary cooperation and information is available,

The lllinois State Learning Standards and any District learning standards, and
Any required State or federal student testing.

The School Board will adapupon recommendation of the Superintendent, a curriculum that meets
the above criteria.

Experimental Educational Programs and Pilot Projects

The Superintendent may recommend experimental educational programs and/or pilot projects for
Board consideratin. Proposals must include goals, material needs, anticipated expenses, and an
evaluation process. The Superintendent shall submit to the Board periodic progress reports for
programs that exceed one year in duration and a final evaluation with recomowengain the
programbébs compl etion.

Single-GenderClasses ané\ctivities

The Superintendent may recommeadprogram ofnonvocationalsinglegender classes afud
activities to provide diverse educational opportunitesdbr med¢ s t u d &lentifisdéeductional

needs Participationin the classes or activitieswust bevoluntary,both genderanust betreatedwith
substantialequality, and the programmust otherwise comyl with State and federal la@nd with

Board policy 7:10Equal Educational OpportunitieS he Superintendent must periodically evaluate
any singlegender class or activity to ensure that: (1) it does not rely on overly broad generalizations
about the different talents, capabilities, or preferences of either gender, and (2) it continugsyto com
with State and federal law and with Board policy 78#§ual Educational Opportunities

Development

The Superintendent shall develop a curriculum review program to monitor the current curriculum and
promptly suggest changes to make the curriculum reffective, to take advantage of improved
teaching methods and materials, and to be responsive to social change, technological developments,
student needs, and community expectations.
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The Superintendent shall report to the Board as appropriate, thekuoriou r evi ew pr ogr a
to:

Regularly evaluate the curriculum and instructional program.
Ensure the curriculum continues to meet the stated adoption criteria.

3. Include input from a crossection of teachers, administrators, parents/guardians, and
students, representing all schools, grade levels, disciplines, and specialized and alternative
programs.

4. Coordinate with the process for evaluating the instructional program and materials.

Curriculum Guides and Course Outlines

The Superintendent shall developdaprovide subject area curriculum guides to appropriate staff
members.

LEGAL REF.: 34 C.F.R. Part 106.
105 ILCS 5/1620.8 and 5/14.9.

CROSS REF.: 6:60 (Curriculum Content), 6:65 (Student Social and Emotional Development),
6:70 (Teaching About Religions};80 (Teaching About Controversial Issues),
6:90 (Kindergarten), 6:100 (Using Animals in the Educational Program), 6:110
(Programs for Students At Risk of Academic Failure and/or Dropping Out of
School and Graduation Incentives Program), 6:120 (EducatiGhildren with
Disabilities), 6:130 (Program for the Gifted), 6:140 (Education of Homeless
Children), 6:145 (Migrant Students), 6:150 (Home and Hospital Instruction),
6:160 (English Language Learners), 6;170 (Title | Programs), 6:180 (Extended
Instructinal Programs), 7:15fudent and Family Privacy Rights)

ADOPTED: OCTOBERZ23, 2007
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School Wellness

Student well ness, including good nutrition an:
educational program, school activities,dameal programs. This policy shall be interpreted
consistently with Section 204 of the Child Nutrition and WIC Reauthorization Act of 2004.

Goals for Nutrition Education

The goals for addressing nutrition education include the following:

e Schools will supprt and promote good nutrition for students.

e Schools will foster the positive relationship between good nutrition, physical activity, and the
capacity of students to develop and learn.

e Nutrition education wil/ b e pegducdtionedrriclume Di
See School Board policy 6:6Curriculum Content

Goals for Physical Activity

The goals for addressing physical activity include the following:

e Schools will support and promote an active lifestyle for students.

e Physical education i be taught in all grades and shall include a developmentally planned
and sequential curriculum that fosters the development of movement skills, enhances health
related fitness, increases studentsd knowl
work cooperatively in a group setting, and encourages healthy habits and attitudes for a
healthy lifestyle. See Board policy 6:8Durriculum Content

¢ During the school day, all students will be required to engage in a daily physical education
course, unlss otherwise exempted. See Board policy 8&0riculum Content

e The curriculum will be consistent with and incorporate relevant lllinois Learning Standards
for Physical Development and Health as established by the lllinois State Board of
Education.

Nutrition Guidelines for Foods Available in Schools During the School Day

Students will be offered and schools will promote nutritious food and beverage choices consistent
with the current Dietary Guidelines for Americans and Food Guidance System pubdistibdiy

the U.S. Department of Health and Human Services and the Department of Agriculture. In addition,
in order to promote student health and reduce childhood obesity, the Superintendent or designee shall
control food sales that compete with the Dgstti 6 s-profit donod service in compliance with the

Child Nutrition Act. Food service rules shall restrict the sale of foods of minimal nutritional value, as
defined by the U.S. Department of Agriculture, in the food service areas during the meal petiods a
comply with all applicable rules of the lllinois Sate Board of Education.

Guidelines for Reimbursable School Meals

Reimbursable school meals served shall meet, at a minimum, the nutrition requirements and
regulations for the National School Lunch Parg and/or School Breakfast Program.
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Monitoring
The Superintendent or designee shall provide periodic implementation data and/or reports to the
Board concerning this policyb6s implementation
the policy.

Community Input

The Superintendent or designee will invite suggestions and comments concerning the development,
implementation, and improvement of the school wellness policy from community members,
including parents, students, and representatives ofcth@okfood authority, school administrators,

and the public.

LEGAL REF.: Child Nutrition and WIC Reauthorization Act of 2004, PL 485, Sec. 204.
Child Nutrition Act of 1966, 42 U.S.C. 817¢tseq
National School Lunch Act, 42 U.S.C. 81758.
42 U.S.C. 8779, as implemented by 7 C.F.R. §210.11.
105 ILCS 5/23.139.
23 . Admin.Code Part 305, Food Program.
| SBE6s ASchool Wellness Policydo Goal ,

CROSS REF.: 4:120 (Food Services)

ADOPTED: DECEMBER 14, 2009
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Curriculum Content

The curriculum shall contain instruction on subjects required by State statute or regulation as
follows:

1. In kindergarten through grade 8, subjects include: (a) language arts, (b) reading, (c) other
communication skills, (d) science, (e) mathematics, (fjastudies, (g) art, (h) musiand
() drug and substance abuse prevention. A reading opportunity of 60 minutes per day will be
promoted for all students in kindergarten through grade 3 whose reading levels are one grade
level or more lower than theiugent grade level.

2. In grades 9 through 12, subjects include: (a) language arts, (b) writing intensive course, (c)
science, (d) mathematics, (e) social studies including U.S. history, (f) foreign language, ()
music, (h) art, (i) driver and safety educati and (j) vocational education.

Students otherwise eligible to take a driver education course must receive a passing grade in
at least 8 courses during the previous 2 semesters before enrolling in the course. The
Superintendent or designee may waives tieiquirement if he or she believes a waiver to be in
the studentds best interest. The course s
driving as a major traffic safety issue. Automobile safety instruction covering traffic
regulations and highwagafety must include instruction on the consequences of alcohol
consumption and the operation of a motor vehicle. The eligibility requirements contained in
State law for the receipt of a certificate of completion from the Secretary of State shall be
provided to students in writing at the time of their registration.

3. In grades 7 through 12, as well as in interscholastic athletic programs, steroid abuse
prevention must be taught.

4. In kindergarten through grade 12, provided it can be funded by private grahtsfederal
government, violence prevention and conflict resolution must be stressed, including: (a)
causes of conflict, (b) consequences of violent behavior, (cViotent resolution, and (d)
relationships between drugs, alcohol, and violence.

5. In grades kindergarten through 12, agppropriate Internet safety must be taught, the scope
of which shall be determined by the Superintendent or designee. The curriculum must
incorporate policy 6:235Access to Electronic Networlend, at a minimum, include: )(a
education about appropriate online behavior, (b) interacting with other individuals on social
networking websites and in chat rooms, and (c) cyberbullying awareness and response.

6. In all grades, character education must be taught including respecnsiylity, fairness,
caring, trustworthiness, and citizenship i
discipline, respect for others, and moral courage.

7. In all schools, citizenship values must be taught, including: (a) patriotism, (ljcdztic
principles of freedom, justice, and equality, (c) proper use and display of the American flag,
(d) the Pledge of Allegiance, and (e) the voting process.

8. In all grades, physical education must be taught including a developmentally planned and
sequatial curriculum that fosters the development of movement skills, enhances-health
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related fitness, increases studentsodo knowl
work cooperatively in a group setting, and encourages healthy habits and affittudes
healthy lifestyle. Unless otherwise exempted, all students are required to engage daily during
the school day in a physical education course. For exemptions and substitutions, see policies
6:310, Credit for Alternative Courses and Programs, and GeuBubstitutionand 7:260,
Exemption from Physical Activity

In all schools, health education must be stressed, including: (a) proper nutrition, (b) physical
fitness, (c) components necessary to develop a sound mind in a healthy body, and (d) dangers
and avoidance of abduction. The Superintendent shall implement a comprehensive health
education program in accordance with State law.

In all schools, career/vocational education must be taught, including: (a) the importance of
work, (b) the development of bi@ skills to enter the world of work and/or continue formal
education, (c) good work habits and values, (d) the relationship between learning and work,
and (e) if possible, a student work program that provides the student with work experience as
an exten®n of the regular classroom. A career awareness and exploration program must be
available at all grade levels.

In grades 9 through 12, consumer education must be taught, including: financial literacy;
installment purchasing; budgeting, savings, and iitvgsbanking; simple contracts; income
taxes; personal insurance policies; the comparison of prices; homeownership; and the roles
of consumers interacting with agriculture, business, labor unions, and government in
formulating and achieving the goals betmixed free enterprise system.

In all schools, conservation of natural resources must be taught, including: (a) home ecology,
(b) endangered species, (c) threats to the environment, and (d) the importance of the
environment to life as we know it.

In all schools, United States history must be taught, including: (a) the principles of
representative government, (b) the Constitutions of the U.S. and lllinois, (c) the role of the
U.S. in world affairs, (d) the role of labor unions, and (e) the role andilmotdins of ethnic
groups, including but not limited to, the African Americans, Albanians, Asian Americans,
Bohemians, Czechs, French, Germans, Hispanics (including the events related to the forceful
removal and illegal deportation of Mexic&merican U.S.citizens during the Great
Depression), Hungarians, Irish, Italians, Lithuanians, Polish, Russians, Scots, and Slovakians
in the history of this country and State.

In addition, all schools shall hold an educational program on the United States Constitutio
on Constitution Day, each September 17, commemorating the September 17, 1787 signing of
the Constitution. However, when September 17 falls on a Saturday, Sunday, or holiday,
Constitution Day shall be held during the preceding or following week.

In grade7 and all high school courses concerning U.S. history or a combination of U.S.

history and American government, students must view a Congressional Medal of Honor film
made by the Congressional Medal of Honor Foundation, provided there is no cost for the
film.

In all schools, the curriculum includes a unit of instruction on the Holocaust and crimes of
genocide, including Nazi atrocities of 193945, Armenian Genocide, the Fami@enocide
in Ukraine, and more recent atrocities in Cambodia, Bosnia, Rwand&udan.
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16. In all schools, the curriculum includes a unit of instruction on the history, struggles, and

Page3 of 3

contributions of women.

17.In all schools, the curriculum includes a unit of instruction on Black History, including the
history of the African slave tde, slavery in America, and the vestiges of slavery in this

country, as well as the struggles and contributions of Afrfueuericans.

18. In all schools offering a secondary agricultural education program, the curriculum includes

courses as required by 10536 5/23.80.

19. In all schools, instruction during courses as determined by the Superintendent or designee on

disability history, awareness, and the disability rights movement.

LEGAL REF.:

CROSS REF.:

ADOPTED:

5 ILCS 465/3 and 465/3a.

20 ILCS 2605/260880.

105 ILCS 5/23.80(e)and (f), 5/273, 5/2%3.5, 5/275, 5/27%6, 5/2%7, 5/2712,
5/27-12.1, 5/2713.1, 5/2713.2, 5/2720.3, 5/2720.4, 5/2720.5, 5/2721, 5/27
22, 5/2723, 5/2723.3, 5/2723.4, 5/2723.7, 5/2723.8, 5/2724.2, 435/, and
110/3.

625 ILCS 5/6408.5.

23 lll.Admin.Code §81.420, 1.430, and 1.440.

Consolidated Appropriations Act of 2005, Pub. L. No.-2@8, Section 111 of
Division J.

Protecting Children in the 2LCentury Act, Pub. L. No. 11885, Title II, 122 stat.
4096 (2008).

47 C.F.R. 854.520.

6:20 (School Year Calendar and Day), 6:40 (Curriculum Development), 6:70
(Teaching About Religions), 6:235 (Access to Electronic Networks), 7:190
(Student Discipline); 7:260 (Exemption from Physical Activity)

DECEMBER 19, 2011
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Administr_ative Procedure - Comprehensive Health Education Program
The major educational areas of the Districtos

below:

1. In all elementary and secondary schools the health program shall include human ecology and
health; human growth andevelopment; the emotional, psychological, physiological, hygienic,
and social responsibilitiesf family life (including sexual abstinence until marriage);
prevention and control of disease, and course material and instructiovide atlidents of
the Abandoned Newborn Infant Protection Act. The program shall include information about
cancer, including without limitation, types of cancer, signs and symptoms, risk factors, the
importance of early prevention and detection, and infioman where to go for help.

2. The grades 42 health program shall include the prevention, transmission and spread of
AIDS; public and environmental health; consumer health; safety education and disaster
survival; mental health and iliness; personal lehHbits; alcohol and drug use and abuse
(including the medical and legal ramifications of alcohol, drug, and tobacco use, abuse
during pregnancy); sexual abstinence until marriage; tobacco; nutrition; and dental health.
Secondary schools shall include sakassault awareness.

3. The following areas may also be included as in the curricula: basic first aid (including
cardiopulmonary resuscitation and the Heimlich maneuver); heart disease; diabetes; stroke;
the prevention of child abuse, neglect, and suicide] teen dating violence in grades 8
through 12.

4. In grades L2, the health program shall include instruction on alcohol and drug use and
abuse, including the consequences of drug and substance abuse.

5. In grades K8, students should be provided with aggpropriate information about the
dangers of drug abuse. The Districtds educ
that are integrated into the curricula and are designed to promote effective methods for the
prevention and avoidance of drug antdhstance abuse.

6. In grades 712, the program shall include the prevention of abuse of anabolic steroids. In
addition, coaches and sponsors of interscholastic athletic programs shall provide instruction
on steroid abuse prevention to students participatitigese programs.

7. The family life and sex education program shall be developed in a sequential pattern and
related in depth and scope to the student
level. Family life courses offered in gradedl®, shallinclude information regarding the
alternatives to abortion and information regarding the prevention, transmission, and spread of
AIDS. Course content shall be agppropriate.

Class sessions which deal exclusively with human sexuality may be condyzdeataly for
males and females.

8. The health program in grades&shall include annual instruction on the danger of and how
to avoid abduction as part of the District
appropriate, information on child sexwdduse.
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9. Students shall be provided parenting education in grad@s 6
10. Students shall be provided safety education in all grades.

11. All students shall receive aggpropriate instruction on motor vehicle safety and litter
control.

12. Students in grades 9 d0 shall receive instruction on donations and transplants of
organs/tissue and blood.

No student shall be required to take or participate in any class or course on AIDS, family life
instruction, sex abuse, or organ/tissue transplantation, if his ohemtfguardian submits a written
objection to the Building Principal. Parents/guardians of students in grades kindergarten through 8
shall be given at least 5 days written notice before instruction on avoiding sex abuse begins. Refusal
to take or particip@ in any such course or program shall not be reason for disciplinary action or
academic penalty.

Parents/guardians shall be provided the opportunity to preview all print afatinomaterials used
for instructional purposes.

LEGAL REF.: 105 ILCS 5/2P.1, 5/279.2, 5/2713.2, 5/2717, 5/2723, 5/2723.1, 5/2723.3,
5/27-23.5, 5/2726, and 110/3.
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Student Social and Emotional Development
Student soci al and emotional devel otomakeprograns h al |

and shall be consistent with the social and emotional development standards to be contained in the
lllinois Learning Standards. The objectives for addressing the needs of students for social and
emotional development through the educatigmafjrams are to:

1. Enhance studentsodéd school readi ness, academi
2. Foster a safe, supportive learning environment where students feel respected and valued;

3. Teach social and emotional skills to all students;
4

Partnerwi t h families and t he community to pr
development; and

5. Prevent or minimize mental health problems in students.

LEGAL REF.: Childrends Ment al Healdseq Act of 2003,

CROSS REF.:  6:270 (Guidance and Coseling Program), 7:100 (Health Examinations,
Immunizations, and Exclusion of Students), 7:250 (Student Support Services)

ADOPTED: August 2, 2004
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Instruction

Teaching About Religions

The School Districtdés curr iasdsuhey retadeyto geagrapghy d e
history, culture, and the development of various ethnic groups. The study of religions shall give
neither preferential nor derogatory treatment to any single religious belief or to religion in general.
The study of religins shall be treated as an academic subject with no emphasis on the advancement
or practice of religion.

LEGAL REF.: School District of Abington Twp v. Schemppr4 U.S. 203 (1963).
Allegheny County v. ACLU Pittsburgh Chaptd®2 U.S. 573, 109 S.Ct. 30886
L.Ed.2d 472 (1989).

CROSS REF.: 6:40 (Curriculum Development), 6:255 (Assemblies and Ceremonies)

ADOPTED: OCTOBER 23, 2006
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Instruction

Teaching About Controversial Issues

The Superintendent shall ensure that all sckpohsored presentatiorsnd discussions of
controversial or sensitive topics in the instructional program, including those made by guest speakers,
are:

e Ageappropriate. Proper decorum, considerin
e Consistent with the curriculum and serveeglucational purpose.
¢ Informative and present a balanced view.
e Respectful of the rights and opinions of everyone. Emotional criticisms and hurtful
sarcasm should be avoided.
¢ Not tolerant of profanity or slander. Disruptive conduct is prohibited and niggciLa
student to discipline.
The District specifically reserves its right to stop any scispohsored activity that it determines
violates this policy, is harmful to the District or the students, or violates State or federal law.

CROSS REF.: 6:40 (Currculum Development), 6:255 (Assemblies and Ceremonies)

ADOPTED: OCTOBER 23, 2006



Marengo Community High School District 154 6:100
Pagel of 1
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Using Animals in the Educational Program

Animals may be brought into school facilities for educational purposes according to procedures
developed by the Supetendent assuring: (a) the animal is appropriately housed, humanely cared
for, and properly handled, and (b) students will not be exposed to a dangerous animal or an unhealthy
environment.

Experiments on living animals are prohibited; however, behastiodies that do not impair an

ani mal 6s health or safety are permissible. Th
shall be allowed in the classroom only when the dissection exercise contributes to or is a part of an
illustration of pertinenstudy materials. All dissection of animals shall be confined to the classroom
and must comply witlthe School Code

Students who object to performing, participating in, or observing the dissection of animals are
excused from classroom attendance withpemalty during times when such activities are taking
place. No student will be penalized or disciplined for refusing to perform, participate in, or observe a
dissection. The Superintendent or designee shall inform students of: (1) their right tofrefmain
performing, participating in, or observing dissection, and (2) which courses contain a dissection unit
and which of those courses offers an alternative project.

LEGAL REF.: 105 ILCS 5/23.122, 5/2714, and 112/.
CROSS REF.: 6:40 (Curriculum Developant)

ADMIN. PROC.: 6:120AP3 (Service Animal Access Requests), 6:BKB, E1 (Request for a
Service Animal to Accompany a Student in School Facilities)

ADOPTED: APRIL 25, 2011
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Administrative Procedure - Dissection of Animals
Actor Action Time
Curriculum Director |ldentifies: (1) which, if any, courses contain a Throughout the

dissection project, and (2) the available alternativ
projects. Reports this information to the Building
Principal.

ADi ssectiond includes
or mounting of iving or dead animals or animg
parts for scientific study; it does not include tk
cutting, preserving, or mounting of: (1) meat
other animal products that have been proces
for use as food or in the preparation of food, or
wool, silk, glue, orother commercial or artistig
products derived from animals. 105 ILCS 112/1(

Students who object to performing, participating
in, or observing a dissection must be excused fr,
classroom attendance without penalty. 105 ILCS
112/.

curriculum
development process

Building Principal

Ensures that course descriptions indicate which
courses contain a dissection unit. For such courg
indicates that objecting students have the right to
refrain, and the availability, if any, of an alternativ

ISBE guidelines for notifying students, parents,
administrators, and teachers are available at:
www.isbe.net/ils/science/mandates.htm

Annually when coursq
offerings and
descriptions are
distributed to students

Guidance Counselo
and Teachers

Reminds objecting students to check the expecta
and requirements of the pestcondary schools tha
they may be interested in attending. 105 ILCS
112/20(b).

Whenever a student
may choose between
dissecton and an
alternative program

Students

If dissection is objectionable, asks the teacher to
excused from the dissection project and requests
alternative project.

Within the first 10
days of the course, if
possible

All Staff Members

Do not penalize iodiscriminate against a student ir
any way for refusing to perform, participate in, or

observe dissection.

Continuously
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Instruction

Exhibit - Guidelines and Application for Using Animals in School Facilities

To be submitted to the Building Principal

This application must be approved before an animal may be brought into any school facility.
Animals may be brought into the classroom or learning center for educational purposes, provided
prior permission is received from both the supervising teacher anBuitding Principal. These
guidelines must be followed by anyone, including a classroom teacher, wishing to bring an animal in
the classroom.

Please print
Name and type of animal School facility
Materials (i.e., cages, food, etc.) Date(s) requesed

Educational purpose

Guidelines for Using Animals in School Facilities

Applicant responsibilities:

1. The applicant must have a plan that assures the animal is appropriately housed, humanely
cared for, and properly handled.

2. No wild animal or animakthat poses a known risk to humans or other animals may be
brought to school.

3. Animals are not to be transported on school buses.

Classroom teacher and/or facility staff responsibilities:

1. The classroom teacher signing the application must assume prinsaonséility for the
animal.

2. Before submitting the application, the classroom teacher must check with the school nurse
regarding any known allergies among students in the classroom. If allergies exist, the teacher
must contact the parents/guardians foections.

3. The applicant must provide to the school 0

vaccinations, if applicable, are current.

Only the teacher or students designated by the teacher are to handle the animals.

If animals are to be kept the classroom on days when classes are not in session, the teacher

must make arrangements for their care and safety.

6. If an animal bites someone at school and the skin is pierced, the teacher must report the
incident immediately to the school office, whollvassume responsibility to notify public
health authorities.

a s

Ani mal owner 6s responsibilities:

1. The ani mal 6s owner agrees to hold the Dist
for any injury to, including death of, the animal.
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2. The ani maif dfferenbfrem éhe person making the application, must sign below
demonstrating that he or she granted permission for the animal to come into the classroom
and agrees to the conditions set forth in this application.

| agree to abide by guidelines stad in this application.

Applicant(please print Telephone number
Address
Applicant signature Date

Classroom teachéplease print

Classroom teacher 6s sign Date

Ani mal owner 6 s name i(pfease
print)
Ani mal owner 6s signatur e Date

The Building Principal will base his or her decision on the information being provided in this
application as well as other criteria deemed importatttte to Building Principal or designeafter
approving or denying ik application, return a copy of it to the applicant and keep the original in
the school office.

[ ] Approved [ ] Denied

Principal 6s or designee:i Date
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Instruction

Programs for Students At Risk of Acad emic Failure and/or Dropping Out of School
and Graduation Incentives Program

The Superintendent or designee shall develop, maintain, and supervise a program for students at risk
of academic failure or dropping out of school. The program shall includsagolu and support
services addressing individual learning styles, career development, and social needs, and may
include:

e Parentteacher conferences

e Counseling services by social workers and/or guidance counselors

e Counseling services by psychologists

e Psyclological testing

e Truantsd alternative and optional educati

e Alternative school placement

e Community agency services

e Alternative learning opportunities program, in conformity with the Alternative Learning

Opportunities Law, as it may be amendedhrfriime to time
e Graduation incentives program
¢ lllinois Hope and Opportunity Pathways through Education (IHOPE) Program

Any student who is below the age of 20 years is eligible to enroll in a graduation incentives program
if he or she:

Is considered ardpout according to State law;

Has been suspended or expelled;

Is pregnant or is a parent;

Has been assessed as chemically dependent; or

Is enrolled in a bilingual education or LEP program.

arwdE

Illinois Hope and Opportunity Pathways through Education (IHOR&YRmM

The Superintendent or designee shall develop required partnerships necessary to build a
comprehensive plan to-enroll high school dropouts in tHeistrict through the IHOPE Program.

The IHOPE Program shall include all components requireddite $aw and regulations. Any student

who wishes to earn a high school diploma must meet the prerequisites to receiving a high school
diploma in policy 6:300Graduation Requirements

LEGAL REF.: 105 ILCS 5/23.41, 5/23.66, 5/23.66b, 5/13BLl etseq, 5/%6-2a, 5/2613, 5/2614,
and 5/2616.
23 lll.Admin.Code Part 210.
CROSS REF.: 6:300 (Graduation Requirementg)70 (Attendance and Truancy)

ADOPTED: JANUARY 10, 2011
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Instruction

Education of Children with Disabilities

The School District shall provide &ee appropriate public education in the least restrictive
environment and necessary related services to all children with disabilities enrolled in the District, as
required by the Individuals With Disabilities Education Act (IDEA) and implementing pomgsof

The School CodeSection 504 of the Rehabilitation Act of 1973, and the Americans With
Disabilities Act. The term Achildren with disa
ages 3 and 21 (inclusive) for whom it is determined,ughodefinitions and procedures described in

thel I I i noi s St at e Sparial Educatofiules that spaciali educadion services are
needed.

It is the intent of the District to ensure that students who are disabled within the definitionioh Sect
504 of the Rehabilitation Act of 1973 are identified, evaluated, and provided with appropriate
educational services. Students may be disabled within the meaning of Section 504 of the
Rehabilitation Act even though they do not require services pursudrd IDEA.

For students eligible for services under IDEA, the District shall follow procedures for identification,
evaluation, placement, and delivery of services to children with disabilities provided lifinthis

St ate Boar d SpdcialBducationautes. oForéthwse students who are not eligible for
services under IDEA, but, because of disability as defined by Section 504 of the Rehabilitation Act
of 1973, need or are believed to need special instruction or related services, the Diallrict sh
establish and i mpl ement a system of procedur a
identification, evaluation, and educational placement. This system shall include notice, an
opportunity for the st ude nmdegantrepoads, amimparta) heayimga r d i
with opportunity for participation by the stu
and a review procedure.

The District may maintain membership in one or more cooperative associations of selvixik di
t hat shall assist the District in fulfilling i

If necessary, students may also be placed in nonpublic special education programs or education
facilities.

LEGAL REF.: Americans With Disabilities A¢42 U.S.C. §1210é&tseq
Individuals With Disabilities Education Improvement Act of 2004, 20 U.S.C.
§1400etseq

Rehabilitation Act of 1973, Section 504, 29 U.S.C. §794.
105 ILCS 5/141.01etseq, 5/147.02, and 5/14.02a.
23 lll.Admin.Code Part 226.
CROSS REF.: 2:150 (Committees), 7:230 (Misconduct by Students with Disabilities)

ADOPTED: NOVEMBER 10, 2008
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Instruction

Exhibit - Special Education Required Notice and Consent Forms

Bel ow i s t he URLSpdcial Edu&Gtdbi Besjuirad (Ndtiaeth€ahsent Forms and
Instructions The forms are the official versions of the Stagquired forms and were updated in
January 2008 to bring lllinois into compliance with IDEA 2004 and 23 lllinois Administrative Code
Part 226. ISBE added three new forrRsrent/Guardian Notification of Individualized Education
Program AmendmentParent/Guardian Excusal of an Individualized Education Program Team
Member and Delegation of Rights to Make Educational DecisioEmch form contains useful
instructions to understa the purpose and use of each form. The URL also provides access to each
form in languages other than English.

www.isbe.net/speed/html/consent.htm
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Instruction

Administrative Procedure - Acce ss to Classrooms and Personnel

Access to classrooms and personnel is permitted in limited situations by Section 105 ILCS 5/14
8.02(g5), amended by P.A. 9657. Guidelines follow:

1. These guidelines apply to access requested by the parent/guardian oérd stgdiving
special education services being evaluated for eligibilityan independent educational
evaluator, or a qualified professional retained by or on behalf of a parent/guardian or child. A
gualified professionameangian individual who holdsredentials to evaluate the child in the
domain or domains for which an evaluation is sought or an intern working under the direct
supervision of a qualified professional, including a méstr or doctor al deg
These individuals are referreditothis procedure agsitors.

2. Visitors will be afforded reasonable access to educational facilities, personnel, classrooms,
and buildings and to the childo minimize disruption, reasonable access means that the
parent(s)/guardian(s) or qualified prasemal retained by or on behalf of a parent/guardian
or child is allowed access once per school quarter for gméchouror one class periodd
visitor may request the authorized administrator to grant longer or additional observations
based on individuacircumstances and provide any supporting documentaticupport of
such a requesh professional evaluator can requésiger or additional observatioirs his
or her initial requestThe administrator may grant, denyr modify the requestand the
administratots decision shall be final.

3. Visitors must @mply with:
a. School safety, security, andsifation policies at all times.

b. Applicable privacy laws, including those laws protecting the confidentiality of
education records such as the federal Fandiydational Rights and Privacy Act and
the Illinois School Student Records Act.

c. Board policy 8:30Visitors to and Conduct on School Propemtisitors maynot
disrupt the educational process.

4. If the visitor is aparentguardian, he or she will be affordeghsonable access as described
abovefor the purpose of

a. Observig hi s or her auhentleducational plabeement deivites, ors
program or

b. Visiting an educational placement or program proposed for the biilthe IEP
team

5. If the visitoris anindependent educational evaluator or a qualified professional retained by
or on behalf of a parent or chjlle or shenust be afforded reasonable access of sufficient
duration and scope for the purpose of conducting an evaluation of the chilchilidite s
performance, the chifd surrent educational program, placement, services, or environment,
or any educational program, placement, services, or environment proposed for the child,
including interviews of educational personnel, child observationsgsaments, tester
assessments of the clildeducational program, services, or placement or of any educational
programproposed by the IEP tearservices, or placement. If one or more interviews of
school personnel are part of the evaluation, the iigerymust be conducted at a mutually
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agreed upon time, date, and place that do not interfere with the school erdpsojeml
duties. TheBuilding Principal or designeenay limit interviews to personnel having
information relevant to the chiddsurrent elucational services, program, or placement or to
a proposed educational service, program, or placement.

6. Prior to visiting a school, school building, or school facilayyisitor mustcomplete 6:120
AP2, E1,Request to Access Classroom(s) or PersonneBSfmcial Education Evaluation
and/or Observation Purposesghis form serves to:

a. Inform the Building Principal or designeein writing of the proposed visis), the
purpose andthe duration, and

b. Identify requested dates/times for the visit(s) to facilitateeduling.

7. The studentds parent/ guar di abeingrmtesiiewedby thes e n t
named evaluator as part of a visit. The parent/guardian will grant this consent by completing
6:120AP2, E1, Request to Access Classroom(s) or Persorioe Special Education
Evaluation and/or Observation Purposes

8 The studentbés parent/ guardi an, or the stud:¢
an Authorization to Release Student Record Information befoned@pendent educational
evaluabr or a qualified professional retained by or on behalf of a parent/guardian or child
will be given access to student school records or to personnel who would likely release such
records during discussions about the student. If a student is over the ageanfl the
records contain mental health and/or developmental disability information, the student must
also be requested to sign the Authorization to Release information before any observation by
or disclosure of school student records or informationuigitor.

9. The visitor must acknowledge, before the visit, that he or she is obligated to honorsstiident
confidentiality rights and refrainrém any redisclosure of such recordsThe visitor will
provide this acknowledgment and agreement by compld&itgd0-AP2, E1, Request to
Access Classroom(s) or Personnel for Special Education Evaluation and/or Observation
Purposes

10. The Building Principal or designeewill attempt to arrange the visit(gt times that are
mutually agreeable The Building Principal or esignee will accompany any visitor for the
duration of the visit, including during any interviews of staff members.

11. If the visitor is a professional retained by the parent/guardian, the visitor must provide
identification and credentials before the visit.

12. This procedure applies to any public school facility, building, or program and to any facility,
buil ding, or program supported in whole o
manager or other District designee must facilitate such visit(s) whestutent attends a
program outside of the School District, such asagbrivate day program or residential
program, provided it is supported in whole or in part by public funds.
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Exhibit - Request to Access Classroom(s) or Personnel for Specia | Education
Evaluation and/or Observation Purposes
Student name: DOB:
School attending: Grade:

The following information must be completed by individuals requesting to access a school building,
facility, and/or educational programs oritderview District personnel or the student named above
for the purpose of assessing the studentds sp
return it to the Building Principal or Program Director where the student is enrolled. He or Ishe wil
contact you to coordinate your visit:

Parent/Guardian (Complete this section if the person making the request is the parent/guardian.)
Name: Title: Phone;
Address:

[ ] 1 am the parent/guardian of the abewamed stdent and wish to observe my child in the
following classroom/settings:

for the purpose of:

[ ]1 am the parent/guardian of the abewamed student and wish to observe the following
classroom/settings which have been ree@mnded for my child:

for the purpose of:

Observations are limited to one hour or one class period per school quarter.

P a r e mdepesdent Evaluator or Other Qualified Professional(Complete this section if the
person making th request imotthe parent/guardiar)

Name: Agency/Company:
Phone: Email address:
Address:
My professional training and/or licensure or certification, if applicable, is (check all that apply):
[ ] Teachercertified in the areas of: Illinois  certified?
LIY [N
[] Clinical Psychologist [] School Psychologist
[ ] Licensed Clinical Social Worker [ ] Licensed Social \&trker
[] School Social Worker [] Occupational Therapist
[] Physical Therapist [] Speech/Language Pathologist
[] Audiologist [] Psychiatrist
[] Registered Nurse [ ] Certified School Nurse

[] Other qualified professional (list credentials):

I have been requested by the above named st ud:e
student for the purpse of:
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As part of this evaluation, | am requesting the following for the length of time noted (check all that

apply):
[] Observation of student in the following classroom(s)/setting(s):

Duration;

[] Opportunity to interview the following personnel believed to work with the student:

Duration;

[] Opportunity to interview the student.

(] I'will need more than one hour or one class period for my visthifollowing reason(s):

[ ] Student records, as noted in the attached, signed Authorization to Release Student Record
Information.

Acknowledgement (To be completed by the person making the access réquest

| understand thahe School District will allow me reasonable access to the school, school facilities,
or educational programs or individual(s) | have requested as related to the purpose of my visit. | have
been provided with a copy of 6:1-2P2, Access to Classrooms aRe&rsonneland agree to comply

with its terms and conditions. | further understand that during my visit, | haumdrall studens 6
confidentiality rights and refrain fro any redisclosure of such records

Individual Requesting Access Signee Date

Parent/Guardian Verification (Must be completed khenever an independent evaluator or other
gualified professionalequests accegs

I, , am the parent/guardian of the abaamed student, and |

confirm that | have requested an evaloatdf my child by the individual named herein, for the stated
purpose(s). If requested above, | consent to my child being interviewed by the named evaluator as
part of this visit understanding that the District has not conducted a background check on the
evaluator. | have no reason to believe the evaluator poses a safety risk to my child or others. |
further understand and agree that it is my responsibility to notify the School District in writing if |

end my working relationship with the named evalugioor to the completion of the tasks outlined

herein and that the School District otherwise will work with the evaluator to provide reasonable
access to the school, school building, school facility, personnel, or my child at mutually agreed upon
timesand n a manner that is |l east disruptive to th

Parent/Guardian Signature Date
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Instruction

Administra tive Procedure - Service Animal Access Request s

A service animal that isndividually traned to perform tasks for the benefit afstudentwith a
disability is permitted to accompany that student to all school functions, whether in or outside the
classroom. The studentds right to mbhsabheearelly ser v
balanced with theights of other students who are equally entitled to receive educational bextefit

the school. Use this procedure to evaluate and manage legal and practical issues when the District
receives a request for a service animal to accagnpalisabled student at school.

Definitions

Service Animal- An animal such as a guide dog, signal dog, or any other animal that is individually
trained to perform tasks for the benefit of a student with a disaldiby ILCS 5/146.02 While The
SchoolCodeand the Anericans withDisabilities Act both use the wordnimal research identifies
thatdogsare themost commoly used service animals

Adult Handler - The adult who has been trained to handle a service animal and has agreed to handle
the serviceanimal in the educational setting.

Actor Action

Parent/Guardian Informs the School District of the need for a service animal to
accompany their disabled child to school.

Completes5:120AP3, E1,Requesfor a Service Animalo
Accompany a Student in Schéacilities.

Superintendent or Discusses this procedure with the Building Principal, other
designee appropriate administrative and special education staff, and the Bq
Attorney.

The Board Attorney will be a necessary participant in the

Di st r i tstotnanage thé issues presented by a request
serviceanimal access. The Superintendent may want to autho
the Building Principal to consult with the Board Attorney as
needed.

Contactd he Di str i ct §sktoadssess apprapniatee
covemge for issues involving service animals, including the adult
handler.

Consults with the Building Principal and Special Education
Coordinator to determine whether the student has the right to be
accompanied by a service animal.

105 ILCS5/14-6.020nly grars students with a disability the
right to bring a service animal to school.

IEP and/or 504 Team For a student who is not already identified as disabled, follows thg
Districtds evaluation procedu
student with a idability within the meaning of IDEA or Section 504

See Board policy 6:12&ducation of Children with Disabilities
If a student does not qualify as a student with a disahilégies the
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Actor

Action

service animal access request unless special circumstancesnexis
the Board Attorney advises that the request be granted.

For a student with an IEP &ection 504 plan, axho qualifies for
one,determines:

1. Whether the service animal is a requirethted servicdo
ensure the provisionedficat
(FAPE), andor

2. Whether the service animal is an appropriagsonable
accommodatiomh or t he studentds d

Conditionally approves the request if the answer to either of the 4
guestions is positive (i.e., determines that the seana@al will
perform tasks for the benefit of a student with a disability). The
service animal will be allowed to accompany the student to schog
provided the service animal meets the criteri@:i20AP3, E1,
Requestfor a Service Animalo Accompany &tudent in School
Facilities.

If the request is denied, notifies the parent/guardian in writing of t
reasons for the denial and the right to appealviBes any require
procedural safeguard notices. See 23 Ill.Admin.Code Part 226;
Section 504 of th&ehabilitation Act of 197334 C.F.R. Parts 104
and 300); an®:12GAP1, E1,Notice to Parents/Guardians Regardif
Section 504 Rights

Building Principal

When service animal access is allowed:

Permits the service animal to accompany the student to séh@gl i
the IEP and/or 504 Team determined that the service animal will
perform tasks for the benefit of a student with a disability, and (2)
of the criteria are met i6:12GAP3, E1,Request for a Service Animd
to Accompany a Student in School Faigitit

Ensures that the District conducts a criminal background check o
adult handler. See 6:258P, Securing and Screening Resource
Persons and Volunteerand6:250G-E, Volunteer Information Form
and Waiver of Liability

The ADA regulation, 28 C.F.R35.130(f),and the lllinois White
Cane Act 775 ILCS 30/, both prohibit charging a disabled
individual a deposit or aurcharge as a condition to allowing a
service animal to accompany the disabled individdahsult the
BoardAttorney about payment ohg criminal background
screening feefr an adult handler

Creatsa pl an with the studentds
for:

1. Integrating the animal into the classroom and school
environment (assertibs, cafeteria, library, etc.), and
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Actor

Action

2. Meetingthe service ani mal 6s baj
day.

Any plan depends on the indi
arrangement, any management issues, and the schedules wit
each individual building. The school staff is not required to
provide care or asstance except in special circumstances (se€
C.F.R. Part 35, App.A). Consider addressinberethe animal
will urinate and defecatevho dispossof the wastewhere the
animaldrinkswater, andwho providesit, etc.

Checks with the school nurse redjag any known allergies among
students attending the school.

Manages identified studentsbo
1. Consulting the Boardttorney

2. Minimizing contact between any allergic students and the
service animal.

3. Creating a method to maor identified competing
educationainterestdbetween students.

4. Responding to future unidentified competing educational
interests andnanagng them immediately.

5. Modifying any otherconditionsas the facts of the situation
require

SeeKalbfleisch exrel. v. Columbia Community Unit School
District, lll.App.3d 1105, for a discussion about the balancing
interests. Other helpful publications include:

The U.S. Department of Edu
Accommodat i o BectidraGl@ pravidds, 0
informaton about balancing competing interests in the
context of a service ani mai
environment. It is available at:
www?2.ed.gov/policy/gen/leg/foia/acshbom3.pdf

The 111 . Attorney Gener al
Animals: A Guice for lllinois Businesses ar@her Public
Accommodatioats, 0 avail abl ¢
www.illinoisattorneygeneral.gov/rights/servanimals.html

The U.S. Dept. of Justicebod
about Service Animal Placeof Busi ness, 0
www.ada.gov/gasrvc.htm

Facilitates the dissemination of accurate information about the
presence of the service animal at school while respecting privacy
rights.

Creates a joint communication from the Building Printgad the



http://www.ada.gov/qasrvc.htm
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Actor

Action

parent/guardian of the student using a service animal. The
communication should inform other students and their
parents/guardians about the placement of a service animal in the
educational setting.

Providing a joint communication allows thehsol to exchange
the information needed to balance competing educational
interests without violating federal or State laws that govern
student records. See Family Educational Rights and Privacy A
(FERPA), 20 U.S.C. 812329, and its implementing ruleglat 3
C.F.R. Part 99; lll. School Student Records Act, 105 ILCS 10/
and its implementing rulest 23 Ill.Admin.Code Part 375.
FERPAprohibits schod from disclosing personally identifiable
information from studentso ¢
of aparent or eligible student, unless an exception apjgess.
policy 7:340,Student Records

Prepares a list of answers to anticipated questions.

Educates students, staff, and the community about the rights of
students to use service animals in the schaodlthe onsequences fo
mistreatment ofinimals. Seélumane Care of Animals Act (510 ILC
70/4.03, 70/4.04, and 70/7.t8akeit unlawful to meddle or tamper
with a service dog or to tease, strike or mistreat one); White Cang
(775 ILCS 30/3 makes it Uswful to interference with the rights af
disabled person); Guide Dog Access Act (720 ILCS 630/1 makes
unlawful to deny right of entry and use of facilities of any public pl
of accommaodation).

When a service animal arrives at school without notice

Requests the parent/guardian to retrieve the animal. Keeps the g
with the student until the parent/guardian removes the animal fron
school property.

Informs school personnel that the animal may not be taken away
the student.

Contacts animacontrol if the Principal or designee believes the
animal may be dangerous or sick.

Informs the parent/guardian upon retrieval of the animal of the
requirements in this procedure.

LEGAL REF.:

105 ILCS 5/146.02

Humane Care for Animals Act, 510 ILCS 70/.
Guide Dog Access Ac720 ILCS 630/

lllinois White Cane Act, 775 ILCS 30/

28 C.F.R. Part 35.

28 C.F.R. §36.104.

34 C.F.R. Parts 100

and

300.
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Administrative Procedure - Care of Students with Diabetes

The lll. Council of School Attorneys praped material for implementing the Care of Students with
Diabetes Act (105 ILCS 145/, added by P.A:1985). This material includes:

1. Sampleprocedures for the oa of students with diabetes

2. Answers to FAQs on: process for selecting a delegated care aide; training; developing a
diabetes care plan; classroom management; and sample authorization, release, and
acknowledgement

The material is posted on the IASB webgsitab.com/law/diabmats.cfm.

School officials should periodically check the IASB website for updates to the material that are made
in response to legislation or other developments.


http://iasb.com/law/SampleProceduresforCareofStudentswithDiabetesinSchool.DOC
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Exhibit - Request for a Service Animal to Accompany a Studen t in School Facilities

This form identifies criteria to help the District minimize risks that a service animal poses to
students, staff, and the educational environment. It is not based on speculation, stereotypes, or
generalizations about students witlsabilities. Each criterion includes guidelines and explanations
with resources. A service animal that meets the criteria may accompany a student to all school
functions in or outside the classroom.

Parent/guardian Complete thisorm and return it to théuilding Principal. 1twill be usedduring
thelndividual Education Plan or Section 504 plareeting

Studenthame please print DOB

School attending Grade
Parent/Guardian nanfplease print) Contact number
Ani mal 0 w (if etihebtisan peentigeardian; please print) Contact number

Animalhandhaene(6Sf ot her than own  Contact number
Please initialbefore each of the followingstatemensiif the statement is true.

The animal has completed a professional seice animal training program.
(Initials)

Guidelines Explanation

Trained service animals generally To minimize risks, a service animal should be
include: professionally trained. This training is differdram

e Hearing dog and in addition to thndividualizedtraining to

e Guide dog perform tasks for the benefit of the student.

e Assistance dog Assistance Dogs International, Inc. (ADI) is a

e Seizure alert dog coalition of notfor-profit organizations. Its purpose

e Mobility dog to improve the areas of training, placement, and

e Psychiatric service dog utilization of service dogs. See its website for servi

e Autism service dog (could be san animal training programs at:

as therapy dog) www.assistancedogsinternational.org/Standards/S

ceDogStandards.php

Trained service animals generally do no
include:

e Skilled Companion Animal
e Social Dog

e Facility Dog

e Trained Agility Dog

e Police Dog

e Search And Rescue Dog
e Helping Dog



http://www.assistancedogsinternational.org/Standards/ServiceDogStandards.php
http://www.assistancedogsinternational.org/Standards/ServiceDogStandards.php
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The animal meetaninimum standards for a service animal in public.

(Initials)

Guidelines

Explanation

Public appropriatenessandards:

e Clean, weHgroomed with no
offensive odor.

e Does not urinate or defecate in
inappropriate locations.

Behaviorstandards:

e Does not disrupt the normal course
school business; solicit attention, vig
or annoy, solicit or steal food or oth¢
items from any member of the staff
student population; or vocalize
unnecessarily, i.e., barking, growling
or whining, etc.

e Shows naaggression towards peopl¢

or other animals, i.e., showing teeth .

barking, growling, jumping on
individuals, etc.

General trainingtandards:

e Works calmly and quietly on harnes
leash, or other tether.

e Performs tasks in the school setting a
lies quiet) beside the student or adult
handler without blocking aisles,
doorways, etc.

e Trained to urinate and defecate on
command.

e Stays within 24 inches of the studer]
or adult handler at all times unless t
nature of a trained task requires it t¢

be working at greater distance.

Re q ui rinimum stanaards for a service animal
publico ensursthat the schogbrovides reasonable
accommodations withodtindamentally alteng the
nature of the school environmehto State laws or
agency rules address specifimimum standards for

aserviceanimall hi s | i st foll oy
Aimi ni mum standards f qor
available at:

www.assistancedogsinternati.org/Standards/Senry
ceDogStandards.php

Additional standards may be appropriate to meet g
school buil dingb6sTlhe dAD
sample public access test ensures that an animal |
appropriate behavior for a public settidgiailable at

www.assistancedogsinternational.org/publicaccesstes

The animal isindividually trainedto perform tasks for the benefit of a student with a disability.

(Initials)

Guidelines

Explanation

A service animal mustgrform
individualizedtasks to mitigate aspects ¢
the student's disability.

Identify individualized tasks:
1.
2.
3.

105 ILCS 5/146.02 reuires the service animal to bg
individually trainedto perform tasks for the benefit ¢
a student with a disability. This verification of
training helps the school identifecessary IEP
relatedservicesor 504 plarreasonable
accommodations.

Tasks may iolude, but are not limited to, guiding
individuals with impaired vision, alerting individuals
with impaired hearing to intruders or sounds, providin



http://www.assistancedogsinternational.org/Standards/ServiceDogStandards.php
http://www.assistancedogsinternational.org/Standards/ServiceDogStandards.php
http://www.assistancedogsinternational.org/publicaccesstest.php
http://www.assistancedogsinternational.org/publicaccesstest.php
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Guidelines Explanation

minimal protection or rescue work, pulling a wheelch
or fetching dropped items. 28 C.F.R. §36.104

The animal has a currentrabies vaccination tag

(Initials)
Guidelines Explanation
A serviceanimab waccinations must by lllinois law only requires a current rabies vaccinatig
current and filed in t he s t| which is verified thhough a current rabies vaccinatio
temporary record. tag.510 ILCS 5/8 Localmunicipalties, cities, or
villages within the Dig

additional registratiomequirementsRequire proof of
those if they exist.

The adult handler(s) may lawfully: 1. Be on school property, and

(Initials) 2. Have contact with children.
Explanation
Guidelines
Identify adult handler(s): At a minimum, 720 ILCS 5/1:9.3 prohibits a child

1 sex offender from being present on saoharoperty

' when persons under the age of 18 are present. Ng
2. that ®meschoolboard forbid the use ofonvicted
felons as volunteers. Board policy 6:2%ymmunity
Resource Persons and Volunteeesjuires the
Sex Offender Registration Act, or a Supermtenc_ient to establish proceduressémuring
Aviolent offender |and screening resource persons and volunteers.-6
defined in the Child Murderer and Violer| AP Securing an_d Scre_er_nng Resource persons an
Volunteersrequires criminal history records checks
for individuals who work in direct contact with
students or where a check would be prudent.

The animal handler must not be a perso
who i s a s exedbytliee

Offender Against Youth Registration Act

Acknowledgement

l. | understandhatthe presence of a service animady present competing educational rights
between my student and other studattschool. These issues may present at any, tandl
understand that the Building Principal must manage ihamediately. iwill :

a. Participate in any meetings requested of me by the Building Principal;

b. Participate in drafting a joint communication to notify other students and their
parents/guardians about the placement of the service animal; and

c. Authorize the eshool to disclose information as necessary to balance competing
educational interests and integrate the animal into the classroom and the school
environment.

Il. I understand thafior the safety and protection of students and staff, which is necessary for
thesafe operation of the school, the school may revoke abeessise
a. Oneof the criteria aboves not present

b. The service animal displays aggression or appears to be an imminent threat to the safety
or health of any person in the school. If this occurg Building Principal will
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immediately contactneto remove the animal from school property and summon Animal
Control.

c. The adult handler fails to follow the Bui

Il | understand thae s er vi ce ani mal 6s o wnyeaamage $0 pasorise | vy
premises, or facilities that were caused by the service animaill Ihold the District, its
employee, agents, and assigns harmless for any injury to, including death of, the service animal. |
understand that the Local Governmentad aGovernmental Employees Tort Immunity Act
protecs staff members from liability arising from actions consistent with Board policies and
administrative procedures.

Parent/guardiarignature Date

Ani mal owner 6s signature Date

The Building Pringdal and, if applicable, the IEP or 504 tedrased this decision on the information
provided in thisrequest (Note toBuilding Principat returna copy ofthis formto theindividual(s)making
the requestiile the originalinthest udent 6s tedmpandr gendca copy . )to the

[] Approved [] Denied

Building Principalor designee Date
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Exhibit - Notice to Parents/Guardians Regarding Section 504 Rights
On District letterhead
Date
Dear Parent/Guardian:
Re:  Section 504 Rights
The Rehabilitation Act of 1973, commonly refer
enacted by the U.S. Congress. The Actds purpo

disabled stdents have educational opportunities and benefits equal to those provideeitsatbed
students.

An eligible student under Section 504 is a student who: has, has a record of having, or is regarded as
having, a physical or mental impairment which suttsadly limits a major life activity such as
learning, sekcare, walking, seeing, hearing, speaking, breathing, working, and performing manual
tasks. Many students will be eligible for educational service ubdén Section 504 and the
Individuals with Dgabilities Education Act (IDEA). Students who are eligible under IDEA have
many specific rights that are not available to students who are eligible solely under Section 504.

This notice describes the rights assured by Section 504 to those disabled sthdettshotqualify

under IDEA. The intent of this notice is to keep you fully informed concerning decisions about your
student and to inform you of your rights if you disagree with any decisions in reference to Section
504.

Please keep this explanatiooff future reference.
Parents/Guardians and/or students have the right to:

1. Be informed by the School District of your rights and procedural safeguards under Section
504 in an understandable language. 34 C.F.R. Parts 104 and 300. The purpose of this notice
is to advise parents/guardians and/or students of these rights. 23 Ill.Admin.Code §8226.500,
510 and 610.

2. An appropriate education designed to meet
adequately as the needs of rdisabled students are met. G4.R. §104.33.

3. Free educational services except for those fees that are imposed-disatdad students or
their parents/guardians. Insurers and similar third parties are not relieved from an otherwise
valid obligation to provide or pay for services pded to a disabled student. 34 C.F.R.
§104.33.

A placement in the least restrictive environment. 34 C.F.R. §104.34.

Facilities, services, and activities that are comparable to those provided fdisabted
students. 34 C.F.R. §104.34.

6. An evaluation priorto an initial Section 504 placement and any subsequent significant
change in placement. 34 C.F.R. §104.34.
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7. Testing and other evaluation procedures conforming to the requirements of 34 C.F.R.
§104.35 as to validation, administration, areas of evaluationThe District shall consider
information from a variety of sources, including aptitude and achievement tests, teacher
recommendations, physical conditions, social and cultural background, adaptive behavior,
physical or medical reports, student gradesgpess reports, parent/guardian observations,
anecdotal reports and standardized test scores. 34 C.F.R. §104.35.

8. Placement decisions made by a group of persons, i.e., a Section 504 committee, including the
parent(s)/guardian(s) persons knowledgeable alibat student, the meaning of the
evaluation data, the placement options and the legal requirements for the least restrictive
environment and comparable facilities. 34 C.F.R. §104.35.

9. Periodic reevaluations. 34 C.F.R. §104.35.

10. A notice prior to any actionybthe District in regard to the identification, evaluation, or
placement of the student. 34 C.F.R. §104.36.

11. Examine relevant records. 34 C.F.R. §104.36.

12. An impartial due process hearinggarding the studefst identification, evaluation or
educational plaamentincluding an opportunity for parental participation in the hearing and
representation by an attorney. 34 C.F.R. §104.36.

You must file a writtenParental Request for an Impartial Due Process Heanith the
District Section 504 compliance coordinator designee. If you disagree with the decision

of the Section 504 committee. The request must be submitted to the District Section 504
compliance coordinator within 10 calendar days from the time you received the written
notice of t hmre50f8comntitted decisions A SpyoPareotal Request for an
Impartial Due Process Hearinig available online at:

www.isbe.state.il.us/spesd/pdfs/dp parental 186a.pdf

The hearing will be scheduled before an impartial hearing officer and you will be notified in
writing of the date, time, and place for the hearing. The hearing will conform to the
requirements of 34 C.F.R. 8300.512 and Sectio.02a ofThe School Cod¢105 ILCS
5/14-8.02a.). 34 C.F.R. 8104.36; 23 lll.Admin.Code §226.6PBe impartial hearing officer
shall issue a written decision, including findings of fact and conclusions of law, within 10
days after the conclusion of the hearing and send byiedrtifail a copy of the decision to

the parentiguardiansor student (if the student requests the hearing)Stheol District, the
Director of Special Education, legal representatives of the parties, and the State Board of
Education105 ILCS 5/148.02a(h).

13.A review by a court of competent jurisdict
C.F.R. 8104.36. Any appeal must be filed in a court of pmient jurisdiction within 120
days afterthe impartial due process hearing offites d eis ndted t theparty. 105
ILCS 5/148.02a(i).

14.File a complaint with the Di s tconcemningSectidhe ct i
504 mattersother than yours t u d éentifibasion, evaluation amdr placement. The
Section 504 coordinator or dgsee will investigate the allegations to the extent warranted
by the nature of the complaint in an effort to reach a prompt and equitable resolution.



http://www.isbe.state.il.us/spec-ed/pdfs/dp_parental_19-86a.pdf
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15. File a complaint with the Office of Civil Rights. The lllinois regional Office of Civil Rights
is locaed in Chicago at:

Chicago Office for Civil Rights

U.S. Department of Education
Citigroup Center

500 West Madison Street, Suite 1475
Chicago, IL 60661

Phone:  312/7301560

Fax: 312/7301567
TDD: 877/5212172
Email: OCR.Chicago@ed.qgov

Sincerely,
Superintendent


mailto:OCR.Chicago@ed.gov
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Instruction

Program for the Gifted

The Superintendent or designee shall implement an education program for gifted and talented
learners. Ifthe State Superintendent of Education issu®equest for Propdsabecausesufficient

State funding is available to support local programs of gifted educatienSuperintendent or
designee shalll inform the Board concerplariforg t he
gifted education t hat  wdonS$tade fupding.l i f vy

Eligibility to participate in the gifted program shall not be conditioned upon race, religion, sex,

disability, or any factor other thlanmerthe stude
In order to allow the School Board moonitor this policy, the Superintendent or designee shall report

at | east annually on the status of the Distric
LEGAL REF.: 105 ILCS 5/14A5 etseq

23 lllLAdmin.Code Part 227.

ADOPTED: SEPTEMBER 27, 2010
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Education of Homel ess Children

Each child of a homeless individual and each homeless youth has equal access to the same free,
appropriate public education, as provided to other children and youths, including a pustbqoe
education. A A home lrevides in thé McKidnéy Horseless ddsistaneedct and p
State law. The Superintendent shall act as or appoint a Liaison for Homeless Children to coordinate
this policyds i mplementation.

A homeless child may attend the District school that the child attended permanently housed or
in which the child was | ast enroll ed. A homel
may attend that school.

The Superintendent or designee shall review and revise rules or procedures that may act as barriers t
the enrollment of homeless children and youths. In reviewing and revising such procedures,
consideration shall be given to issues concerning transportation, immunization, residency, birth
certificates, school records and other documentation, and gustrgiarTransportation shall be
provided in accordance with the McKinney Homeless Assistance Act and State law. The
Superintendent or designee shall give special attention to ensuring the enrollment and attendance of
homeless children and youths who are cwtently attending school. If a child is denied enrollment

or transportation under this policy, the Liaison for Homeless Children shall immediately refer the
child or his or her parent/guardian to the ombudsperson appointed by the Regional Superintendent
and provide the child or his or her parent/guardian with a written explanation for the denial.
Whenever a child and his or her parent/guardian who initially share the housing of another person
due to loss of housing, economic hardship, or a similar hgrd¢®ntinue to share the housing, the
Liaison for Homeless Children shall, after the passage of 18 months and annually thereafter, conduct
a review as to whether such hardship continues to exist in accordance with State law.

LEGAL REF.: McKinney Homeles#\ssistance Act, 42 U.S.C. §1148tseq
105 ILCS 45/11 etseq

CROSS REF.: 2:260 (Uniform Grievance Procedure), 4:110 (Transportation), 7:10 (Equal
Educational Opportunities), 7:30 (Student Assignment), 7:50 (School
Admissions and Student Transfers Twld&rom NorDistrict Schools), 7:60
(Residence), 7:100 (Health Examinations, Immunizations, and Exclusion of
Students)

ADMIN. PROC.: 6:140AP (Education of Homeless Children)

ADOPTED: NOVEMBER 28, 2005
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Administrative Procedure - Education of Homeless Children

Actor

Action

Superintendent

Preliminary Steps

Serve as or designate an appropriate staff person, who may also be
coordinator for other federal programs, to serve as a Liaison for Hom
Children. 42 U.S.C. 811432 (g)(1)(J)(ii).

Under the McKinney Homeless Assistance Act (42 U.S.C. §11434a),
Ahomel ess childrend means indiV
adequate nighttime residence (within the meaning of Section 11302(¢
The term includes: 42 U.S.C. 811434a.

1. Children andyouths who are sharing the housing of other persons
to loss of housing, economic hardship, or a similar reason; are liv
in motels, hotels, trailer parks, or camping grounds due to the lac
alternative adequate accommodations; are living in eznesgor
transitional shelters; are abandoned in hospitals; or are awaiting {
care placement;

2. Children and youths who have a primary nighttime residence that
public or private place not designed for or ordinarily used as a reg
sleeping accomnuation for human beings (within the meaning of
Section 11302(a)(2)(C);

3. Children and youths who are living in cars, parks, public spaces,
abandoned buildings, substandard housing, bus or train stations,
similar settings; and

4. Migratory children (Sec. 1308f the Elementary and Secondary
Education Act of 1965) who qualify as homeless under this subtitl
because the children are living in clauses (1) through (3) above.

Under State law, 105 ILCS 4581, Ahomel ess per s
includes, but is ndimited to, any of the following:
1. Anindividual who lacks a fixed, regular, and adequate nighttime f
of abode.
2. An individual who has a primary nighttime place of abode that is:
a. A supervised publicly or privately operated shelter designed t(
provide tenporary living accommodations (including welfare
hotels, congregate shelters, and transitional housing);
b. Aninstitution that provides a temporary residence for individu
intended to be institutionalized; or
c. A public or private place not designed for odioarily used as a
regular sleeping accommodation for human beings.

Liaison for Homeless
Children

Duties

Review the information provided atww.isbe.net/homeless/default.him
order to become awauof the resources and training materials providec
the lllinois State Board of Education with regard to the education of
homeless children.



http://www.isbe.net/homeless/default.htm
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Actor

Action

Ensure that homeless children are identified by school personnel anc
through coordinated activities with othaettigies and agencies. 42 U.S.C
811432(g)(6)(A)(i).

Ensure that homeless children enroll in, and have full and equal
opportunity to succeed in District programs.U3.C.811432(g)(6)(A)(ii).

Ensure that homeless families and children receive educasienétes
for which they are eligible and make referrals to health, mental health
dental, and other appropriate services. 42 U.S.C. §11432(g)(6)(A)(iii)

Inform parent(s)/guardian(s) of educational and related opportunities
available to their child or war@nd provide them with meaningful
opportunities to participate in
811432(g)(6)(A)(iv).

Disseminate public notice of the educational rights of homeless stude
in the location where homeless children receiveisessuch as schools
family shelters, and soup kitchens). 42 U.S.C. §11432(g)(6)(A)(V).

Mediate enrollment disputes to: 42 U.S.C. §11432(g)(3)(E) and 42 U.
811432(g)(6)(A)(vi).

a. Ensure the child is immediately admitted to the school in whic
enrollment is sought, pending resolution of the dispute;

b. Provide the homel ess chil do:g
explanation of the school's decision regarding school selectio
enrollment, including their rights to appeal the decision;

c. Complete the disputesolution process as expeditiously as
possible; and

d. Inthe case of an unaccompanied youth, ensure that the youth
immediately enrolled in school pending resolution of the dispu

Fully inform the parent/guardian of a homeless child, and any
unaccompard youth, of all transportation services and assist in acce
transportation services. 42 U.S.C. 8§11432(g)(6)(A)(vii).

Assist unaccompanied youth in placement/enroliment decisions, cons
the youthds wishes i n t hosywuthdk ¢
the right to appeal such decisions. 42 U.S.C. 811432(g)(3)(B)(ii).

Assist children who do not have immunizations or medical records in
obtaining necessary immunizations and/or medical records. 42 U.S.C
§11432(g)(3)(C)(iii).

Collaborate with Ste and local social service agencies that provide
services to the homeless as well as with community and school persg
responsible for the provision of education and related services to hon
children and youths. 42 U.S.C. §11432(g)(5)(A) and (giB)(

Conduct a hardship review whenever a child and his or her
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Action

parent/guardian who initially share the housing of another person due
loss of housing, economic hardship, or a similar hardship continue to
share the housing; a hardship review should bepedd after the
passage of 18 months and annually thereafter. 105 ILCS28545).

Refer the child or his or her parent/guardian to the ombudsperson
appointed by the Regional Superintendent whenever a school denies
homeless child enrollment or transgadion, and provide the child or his
or her parent/guardian with a written statement of the basis for the de
105 ILCS 45/125(a).

Parent(s)/guardian(s
Assignment

Choose the childbés attendance ¢
ILCS 45/210 controls because it exceeds the rights granted to
parent(s)/guardian(s) in federal law.):

a. Continuing the childbés educ
long as the child remains homeless or, if the child becomes
permanently housed, until the end of tikagemic year during
which the housing is acquired; or

b. Enrolling the child in any school that niemeless students whg
live in the attendance area in which the child or youth is actua
living are eligible to attend.

The term fAschool schodlthah the sgdent attendeda
when permanently housed or the school in which the student was las
enrolled. 42 U.S.C. 811432(g)(3)(G) and 105 ILCS 45/1

Building Principal
Where Homeless
Student Will be
Enrolled

Enrollment

Shall immediately enrollhie homeless child, even if the child is unable
produce records normally required for enrollment, e.g., previous acad
records, medical records, proof of residency, or other documentation
U.S.C. 811432(g)(3)(C)(i) and 105 ILCS 4510.

Shall immaeliately contact the school last attended by the child to obta
relevant academic and other records. 42 U.S.C. §11432(g)(3)(C)(ii)
105 ILCS 45/120.

If the child needs to obtain immunizations, or immunization or medica
records, shall immediatelyrefe t he chi |l dés pare

for Homeless Children. 42 U.S.C. §11432(g)(3)(C)(iii) and 105 ILCS
45/1-20.

Maintain records for the homeless student that are ordinarily kept for
students according to District policy and procedure on stisiéabol
records. 42 U.S.C. §11432(g)(3)(D).

Ensure each homeless student is provided services comparable to s¢
offered to other students including the following: 42 U.S.C. 811432(g

a. Transportation services;
b. Educational services for which the stémdl meets the eligibility
criteria, such as services provided under Title | of the Elemen
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Action

and Secondary Education Act of 1965 or similar State or loca
programs;

c. Educational programs for children with disabilities and
educational programs for studemtth limited English
proficiency;

d. Programs in vocational and technical education as well as
programs for gifted and talented students; and

e. School nutrition programs.

Shall require a parent/guardian of a homeless student, if available, to
submit contact irdrmation. 42 U.S.C. §11432(g)(3)(H) and 105 ILCS
45/1-20.

Transportation
Director and Building
Principal Where
Homeless Student
Will be Enrolled

Transportation

Ensure transportation is provided to a homeless student, at the reque
the parent/guardiafor in the case of an unaccompanied youth, the

Liaison), to and from the school of origin. 42 U.S.C. §11432(g)(1)(J)
State law, found at 105 ILCS 4515, is superseded by federal law. Th
term Aschool of originod terwednvken t
permanently housed or the school in which the student was last enro
42 U.S.C. 811432(g)(3)(G). Transportation shall be arranged as follg
42 U.S.C. 811432(g)(1)(I)(iii).

1. If the homeless student continues to live in the area servea:by t
school di strict in which the
transportation to and from the school of origin shall be provided o
arranged by the district in which the school of origin is located.

2.1 f the homel ess st urdtkemreassrved by th
district of origin terminate and the student, though continuing his
her education in the school of origin, begins living in an area serv
by another school district, the district of origin and the district in
which the homelss student is living shall agree upon a method to
apportion the responsibility and costs for providing the student wi
transportation to and from the school of origin. If the local
educational agencies are unable to agree upon such method, the
responsildity and costs for transportation shall be shared equally.

Superintendent or
Designee

Dispute

| f a di spute arises, shall i nf o
of the availability of an investigator, sources for fowst or free legal
assistane, and other advocacy services in the community.

Each Regional Superintendent appoints an ombudsperson to pro
resource information and resolve disputes at schools within his of
jurisdiction relating to the rights of homeless children under this A
105 ILCS 45/125. The Homeless Family Placement Act governs
shelter placement. 310 ILCS 8%fseq
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Migrant Students

The Superintendent will develop and implement a program to address the needs of migrant children
in the District.

This program will include a means to:
1. ldentify migrant students and assess their educational and related health and social needs.

2. Provide a full range of services to migrant students including applicable Title | programs,
special education, gifted education, ational education, language programs, counseling
programs, and elective classes.

3. Provide migrant children with the opportunity to meet the same statewide assessment
standards that all children are expected to meet.

4. Provide advocacy and outreach programsntigrant children and their families and
professional development for District staff.

5. Provide parents/guardians an opportunity for meaningful participation in the program.

Migrant Education Program for Parents/Guardians Involvement

Parents/guardians of mmant students will be involved in and regularly consulted about the
development, implementation, operation, and evaluation of the migrant program.

Parents/guardians of migrant students will receive instruction regarding their role in improving the
academiachievement of their children.

LEGAL REF.: 20 U.S.C. 8639¢&tseq
34 C.F.R. §200.86tseq
105 ILCS 5/14B6.

CROSS REF.: 6:170 (Title | Programs)

ADOPTED: JULY 23, 2007
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Home and Hospital Instruction

A student who is absent from schoof,whose physician anticipates that the student will be absent
from school , because of a medi cal condition me
hospital. Eligibility shall be determined by State law and the lllinois State Board of titatucale
governing the continuum of placement options for home/hospital services. Appropriate educational

services from qualified staff wi || begin no |
written statement. Instructional or related seggidor a student receiving special education services
wi || be determined by the studentds individual

A student who is unable to attend school because of pregnancy will be provided home instruction,
correspondence courses, or othearses of instruction (1) before the birth of the child when the
student 6s physician indicates, in writing, t h
instruction, and (2) for up to 3 months after

Periodicconferences will be held between appropriate school personnel, parent(s)/guardian(s), and
hospital staff to coordinate course work and f

LEGAL REF.: 105 ILCS 5/1@22.6a, 5/1413.01, 5/184.5, and 5/18.05.
23 lllLAdmin.Code §81.610 and 226.300.

CROSS REF.: 6:120 (Education of Children with Disabilities), 7:10 (Equal Educational
Opportunity), 7:280 (Communicable and Chronic Infectious Disease)

ADOPTED: DECEMBER 19 2011
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English Language Learners

The District offers opportunities for resident English Language Learnedgevelop high levels of
academic attainment in English anol meet the same academic content and student academic
achievement standardlsatall children are expected to attaithe Superintendent or designee shall
develop and maintain a program for English Language Learners that will:

1. Assist all English Language Learners to achieve English proficiency, facilitate effective
communication in English, and encourage their full participain school activities and
programs as well as promote participation by the parents/guardians of English Language
Learners.

Appropriately identify students with limited Englisipeaking ability.

3. Comply with State law regarding the Transitional Biling&alucational Program (TBE) or
Transitional Program of Instruction (TPI), whichever is applicable.

4. Comply with any applicable State and federal requirements for the receipt of grant money for
English Language Learners and programs to serve them.

5. Determinethe appropriate instructional program and environment for English Language
Learners.

6. Annually assess the English proficiency of English Language Learners and monitor their
progress in order to determine their readiness for a mainstream classroom egwironm

7. Include English Language Learners, to the extent required by State and federal law, in the
Districtbés student assessment program to m
and mathematics.

8. Provide information to the parents/guardians ofjlish Language Learners about: (1) the

reasons for t heir chil dés identificati on,
met hod of instruction to be wused, (4) how
specific exit requirementsfo t he pr ogr am, (6) how the pr.
individualized education program, if applicable, and (7) information on parent/guardian
rights. Parents/ guardians wi |l be regul ar|l

will be encouaged.

Parent Involvement

Parents/guardians of English Language Learners will be: (1) given an opportunity to provide input to
the program, and (2) provided notification r e
about, t he DamguageiLeatdrssproffamg.l i s h



Marengo Community High School District 154 6:160
Page? of 2

LEGAL REF.: 20 U.S.C. 886318319 and 6801.
34 CF.R. Part 200
105 ILCS 5/14€Cl etseq
23 Ill.LAdmin.Code Part 228.

CROSS REF.: 6:15 (School Accountability), 6:170 (Title | Programs), 6:340 (Student Testing
and Assessment Pnagn)

ADOPTED: APRIL 25, 2011
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This form must be completed for each student entering the District for the first time. Students who
indicate the use of a language other than English may be assessdthglish proficiency. Answers
to this survey are useful in determining whether to administer further tests.

St udent(fease Mi@)me School

Please circle the best answer to each question and provide additional information.

Was English théirst language the student learned? Yes No
Can the student speak a language other than English? Yes No
Is any language other than English used at home? Yes No

If Yes, please indicate language use
Which language does the student use most ofténpaitents? English  Other:
Which language is used most often with other relatives? English  Other:
Which language does the student use most often with frier English  Other:

Has the student attended school in a country other than the United ¢ Yes

If Yes, please indicate the following: Name of Country

No

Grades Attended

Language of Instruction

Has the student attended another school in the United Stz Yes
If Yes, please indicate the following: Name of School

No

Name of State

Grades Attended

Language of Instruction

Please provide any other related information (i.e., referrals to gifted or special education pr¢

etc.):

Parent/Guardiatplease print

Signature Date
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Exhibit - Notice to P_arents of Students Identified as Limited English Proficient
On District letterhead
Date
Re: Notice to Parents of Students Identified as Limited English Proficient
Dear Parents:
This | etter contains important information reg
Y our child, , has been identified as needing additional instruction to

achieve English proficiency. Our goal is to ensure that your child will learn English, and meet age
appropriate academic achievement standards for grade promotion and graduatamticigate that
your child will transition from this course of study by: (insert timeline)

Please contact the individual listed at the bottom of this letter if you need assistance reading this
letter or if you have any questions.

Your Chi mtAcademicCAchieveenenfdescribe GPA, standardized test scores, reading level, etc.)

Level of English Proficiency Identified:

Reasons for identification:

Assessment instruments and methods used for identification:

Districtés Met ho d)€ lsstructiorf (listEandgekpilain the rheshadgs)used in the
District and, if more than one is used, how they compare with each other with regard to their
content, instructional goals, and the use of English and a native language in instruction)

English Language Instruction Method(s) Selected for Your Child

Method Objectives

This method will meet the educational strengths and need of your child by:

This method will help your child learn English, and meet-ageropriate academic achievement
standards fograde promotion and graduation by:

If your child has a disability, this method will assist your child in meeting his or her individualized
educational program objectives kiist objectives and ways in which the program will assist in meeting
them)
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Criteria for Transfer From the Districtés Englis

Classrooms That Are Not Specifically for Limited English Proficient Studésitge exit criteria such
as test scores, reading level, verbal ability, etc.)

Theexgcted rate of transition from the Distric
classrooms that are not specifically for limited English proficient students is:

The expected high school graduation rate for students transferred from thetDisgic | angua
instructional education program [#ligh School or Unit Districts only]

Parental Rights
Please be aware that as parents/guardians you have the following rights:

¢ You have the right to remove your child from the program.

e If the District offersmore than one program or method, you have the right to choose
among the various programs or methods.

e You have the right to assistance by a District representative to help you select among
various programs and methods of instructions, if the Districtroffaore than one
program or method.

If you would like additional information on how to exercise these rights, or if you have questions or
require assistance, please contact:

(name, building location and other contact information)

Sincerely,
Supeintendent
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Title | Programs

The Superintendent or designee shall pursue funding under Title I, Improving the Academic
Achievement of the Disadvantaged, of the Elementary and Secondary Education Act, to supplement
instructional services andtagties in order to improve the educational opportunities of educationally
disadvantaged or deprived children.

All District schools, regardless of whether they receive Title | funds, shall provide services that,
taken as a whole, are substantially complara Teachers, administrators, and other staff shall be
assigned to schools in a manner that ensures
materials and instructional supplies shall be provided in a manner that ensures equivalency among
the Districtbs school s.

Title | Parental Involvement

The District maintains programs, activities, and procedures for the involvement of parents/guardians
of students receiving services, or enrolled in programs, under Title I. These programs, actidities, an
procedures are described in Distiietel and Schodlevel compacts.

District-Level Parental Involvement Compact

The Superintendent or designee shall develop a Disteietl Parental Involvement Compact
according to Title | requirements. The Distfigvel Parental Involvement Compact shall
contain: (1) the Districtds expectations f
effective parent involvement activities to improve student academic achievement and school
performance, and (3) otherovisions as required by federal law. The Superintendent or
designee shall ensure that the Compact is distributed to parents/guardians of students receiving
services, or enrolled in programs, under Title .

SchoollLevel Parental Involvement Compact

Each Building Principal or designee shall develop a Schael Parental Involvement
Compact according to Title | requirements. This Schadel Parental Involvement Compact

shall contain: (1) a process for continually involving parents/guardians invigogenent and
implementation, (2) how parents/guardians, the entire school staff, and students share the
responsibility for improved student academic achievement, (3) the means by which the school
and parents/guardians build and develop a partnershid tphec hi | dr en achi eve
standards, and (4) other provisions as required by federal law. Each Building Principal or
designee shall ensure that the Compact is distributed to parents/guardians of students receiving
services, or enrolled in pragms, under Title 1.
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Incorporated
by Reference 6:170E1 (DistrictLevel Parental Involvement Compact) and 6-EZ2(School
Level Parental Involvement Compact)

LEGAL REF.: Title | of the Elementary and Secondary Education Act, 20 U.S.C. S&RD1

CROSSREF.: 2:260 (Uniform Grievance Procedure), 4:110 (Transportation), 5:190 (Teacher
Qualifications), 5:280 (Duties and Qualifications), 6:15 (School Accountability),
6:140 (Education of Homeless Children), 6:145 (Migrant Students), 6:160
(English Language ¢arners), 7:10 (Equal Educational Opportunities), 7:30
(Student Assignment), 7:60 (Residence), 7:100 (Health, Eye, and Dental
Examinations; Immunizations; and Exclusion of Students), 8:95 (Parental
Involvement)

ADOPTED: MAY 12, 2008



Marengo Community High School District 154

6:170AP3

Admi nistrative Procedure

Pagel of 6

Instruction

- No Child Left Behind Checklist

The tables below are organized LB topic and list amplepolicies, procedures, andxhibits.

School Accountability

1:20AP | Administrative Procedure Contains issues to consider when requested to ent
Checklist for Handling into an intergovernmental agreement for receiving
Intergovernmental Agreeanmt | school choice transfereedwugust 2002 August 2007
Requests

6:15 School Accountability Includes a section on school choice and supplemer

services. August 2002february 2004June 2009

6:15AP | Administrative Procedure Contains web links to resources including sample
School Choice and Supplemer| parental noticesJune 2009
Educational Services

6:15AP1 | Administrative Procedure February 2004February 2005; October 200Beleted
Consequeres for a SCHOOL |June 2009
Missing Adequate Yearly
Progress

6:15AP2 | Administrative Procedure February 2004February 2005, October 200Beleted
Consequences for a DISTRICT June 2009
Missing Adequate yearly
Progress

6:15AP3 | Administrative Procedure March 2004 Deleted June 2009.See 6:15AP,
School Choice for Students Administrative ProcedureSchool Choice and
Enrolled in a School Identified | Sypplemental Educational Servigder web links to
for Improvement, Corrective ISBE resources and sample parent notices.
Action, or Restructuring

6:15AP4 | Administrative Procedure March 2004 Deleted June 2009.See 6:15AP,
Compliance Steps for Providin{ Administrative Pocedure- School Choice and
Supplemental Educational Supplemental Educational Servicés webweb links
Services to ISBE resources and sample parent notices.

6:15E Exhibit - Resolution Declining |March2004;June 2009
Requests to Accept Nen
Resident Choice Students

6:15E2 |Exhibit - Notice to Parents of | July 2004;Deleted June 2009.See 6:15AP,

Children Enrolled in a School
that Missed AYP for Two or

More Consecutive Years

Administrative ProcedureSchool Choice and
Supplemental Educational Servicés web links to
ISBE resourceand sample parent notices.
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6:15E3 | Exhibit - Application for School| July 2004;Deleted June 2009 .See 6:15AP,
Choice Transfer Option Administrative Procedure School Choice and
Supplemental Educational Servicésr web links to
ISBE resources and salaparent notices.
6:15E4 | Exhibit - Application for July 2004;Deleted June 2009.See 6:1FAP,
Supplemental Educational Administrative Procedure School Choice and
Services Supplemental Educational Servicés web links to
ISBE resources and samplarent notices.
7:30 Student Assignment and Intra | August 2003fFebruary 2008

District Transfer

Teachers and Paraprofessionals

5:190 Professional PersonneTl eacher Includeshighly qualifiedas employment criteriagfers
Qualifications t o | S Brioi8 €ritefia fdr Maeting the NCLB
Requirements for Highly Qualified e a ¢ h day s .
2003 March 2004 February 2008
5:190AP |Administrative ProcedurePlan | May 2003;February 2008
to Ensure that All Teachers Wi
Teach Core Academic Subject
Are Highly Qua
End ofthe 20052006 School
Year
5:190E1 |Exhibit- Notice to Parents of |Informs parents of their right to receive certain
Their Right to Request a infformat i on regarding tMagi
Cl assroom Te ac|[2003 February 2008
Qualifications
5:190E2 |Exhibit - Notice to Parent Wher May 2003;February 2008
Their Student Is Assigned To, |
Has Been Taught for at Least
Four Straight Weeks By, A
Teacher Who Is Not Highly
Qualified
5:190E3 |Letter to Teacher Who Fails to| August 2003February 2008
Meet the Federal Definition of
AHIi ghly Qualif
5:280 Educational Support PersonnefRe qui res paraprofession

Duties and Qualifications

gualificationso as desc
and Seondary Education ActMay 2003;July 2004;
February 2006
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5:280AP

Administrative Procedure
Paraprofessionals Working in 4
Program Supported With Title
Funds

Quotes NCLB; provides sample language to inform
paraprofessionals of the requirementane2002;
Deleted August 2007

Parental Involvement

6:170 Title | Programs Complies with NCLB; includes a section on parents
involvement. August 2002february 2008
6:170AP1| Administrative Procedure August 2002August 2007
Checklist for Development,
Implementation, and
Maintenance of Parental
Involvement Compacts in Title
Programs
6:170AP2| Administrative Procedure Gives districts a reference guide to notice requirem
Notices to Parents Required by for districts that receive Title | fundsAugust 2002
No Child Left Behind Act of | August 2007
2001
6:170E1 |Exhibit - District Level Parentall August2002;August 2007
Involvement Compact in Title |
Programs
6:170E2 |Exhibit- School Level Parental| Incorpaated by reference in 6:170 and may be use

Involvement Compact in Title |

Programs

a template.August 2002 August 2007

McKinney Homeless Assistance Act

2:260 Uniform Grievance Procedure |Provides complaint procedure for Title | as well as {
McKinney Homeless Assistance Acianuary2003;
October 2003; July 2006, October 200udne 2009

4:110 Transportation January 2003ylarch 2004 February 2008

6:140 Education of Homeless Childrg Contains the basic requirements of State law as we
the McKinney Homeless Assistance Act. Jamu
2003;0ctober 2005

6:140AP | Administrative Procedure Contains procedures in actaction format regarding

Education of Homeless Childrg educating homeless childredanuary 2003Dctober

2005

7:10 Equal Educational Opportunitig Specifically inclugé s fist at us as a

protected classificationJanuary 2003Dctober 2008
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McKinney Homeless Assistance Act
7:50 School Admissions and Studer Requires immediate admission of homeless childre
Transfers To and From Nen | pursuant to the McKinney Homelesssisgtance Act.
District Schools January 2003Dctober 2004; June 2006¢ctober 2008
7:60 Residence Requires immediate admission of homeless childre
pursuant to the McKinney Homeless Assistance Ad
January 2003Dctober 2004; October 2006ebruary
2009
7:100 Health Examinations, Requires immediate admission of homeless childre
Immunizations, and Exclusion {pursuant to the McKinney Homeless Assistance Ag
Students June 2002; October 2008ctober 2008
Migrant Student
6:145 Migrant Students AddresseNCLB, 20 US.C. §639%tseq and require
the superintendent to develop a program addressin
needs of migratory childrerAugust 2002March
2007
6:145E | Exhibit - Programs for Migrant | August 2002Deleted July 2006

Students Family Interview

Form

Persisently Dangerous School and Choice for Victim of Violent Crime

4:170 Safety Contains provisions on Unsafe School Choice Opti
March 2004; October 2006ebruary 2009
4:170AP5| Administrative Procedure Complies with 8953 of NCLB, 20 U.S.C§7912.
Unsafe School Choice Option | August 2003March 2004, June 2009
7:30 Student Assignment and Intra | Refers to district policy on the Unsafe School Choig

District Transfer

Option contained in 4:170 and 4:1A®5. August
2003;February 2008

Limited English Proficiency Students

6:160

English Language Learners

Implements NCLB, §83003004, 20 U.S.C. §86312
19; 6801etseq and requires the superintendent to
develop and implement a program to address the n
of children with limited English language fi@ency.
August 2002; March 200Qctober 2008

6:160E1

Exhibit - Student Home

Language Survey

May 2003;DeletedMarch 2007




Marengo Community High School District 154 6:170AP3
Pageb of 6
Limited English Proficiency Students
6:160E2 |Exhibit- Notice to Parentsof |[Comp !l i es wi t h t htehatidchaoB 6
Student 6és I dennotify parents of their

English Proficient

program. May 2003;DeletedMarch 2007

Protection

of Pupil Rights Act

7:15 Student and Family Privacy | Complies with the Protection of Pupil Rights Act [2(
Rights U.S.C. 81232h(c)(1)(E)ps well as 2 state lawslune
2002;March 2004 February 2008
7:15E Exhibit - Notification to Parents| Notifies parents/guardians of privacy rights policy.

of Family Privacy Rights

June 2002March 2004 March 2007

Military Recruiter Access to Students

7:340 Student Records June 2002March 2004; July 2008)ctober 2008

7:340AP | Administrative Procedure Contains provision on access rights of military
Student Records recruiters and institutions of higher learniniune

2002;June 2005

7:340E1 |Exhibit - Notification to Parents| Includes right to refuse all release of directory
and Students of Rights information to military recruitersMay 2003;
Concerning a SFebruary 2006
Records

7:340E3 |Exhibit - Letter to Contains a form for parents to complete if they do 1
Parents/GuardiariRegarding |want military recruiters and/or irifiitions of higher
Military Recruiter and learning to be given their secondary sctetodl e n t
Postsecondary Institutions name, address, and telephone numidday. 2003;
Receiving Student Directory |June 2008
Information

7:340E4 |Exhibit-F AQO6 s R e g a|Answers many questions for school staffmbers and
Military Recruiter Access to | may be distributed at willMay 2003 June 2008
Students and Student
Information

No Policy Prohibiting Student Prayer

7:130 Student Rights and States that student rights include the right to pray.
Responsibilities September 200March 2007

Boy Scouts Access to School Facilities

8:20 Community Use of School Footnotes discuss NCLB, 20 U.S.C. 87905. Schog

Facilities

are prohibited from denying equal access to school
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facilities to the Boy Scouts or any other youth grouy
ifor reasons based on n
criteria or oath of al |
August 2002March 2004 October 2007
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Extended Instructional Programs

The District may of fer the following progr ams
educational philosophy:

1. Nursery schools for children between the ages afiRGayears.

Beforeand afterschool programs for students in grade6.K

Child care and training center for pgehool children and for students whose parents work.
Model day care program in cooperation with the State Board of Education.

Tutorial progam.

Adult education program.

Preapprenticeship programs.

Outdoor education program.

© ©® N o gk~ 0D

Summer school, whether for credit or not.

=
©

Independent study, whether for credit or not.

=
=

. Chemically dependent prevention program for students who are, or whosesfgaamtians
are, chemically dependent.

12. Activities to address intergroup conflict.
13. Volunteer service credit program.

14. Vocational academy.

LEGAL REF.. 105 ILCS 5/122.18a, 5/12.18b, 5/12.18c, 5/1€2.20, 5/122.20b,
5/1022.20c, 5/1€22.22a, 5/1€22.29, 5/1622.33A, 5/1622.33B, 5/1623.2,
5/27-22.1, 5/2722.3, 5/2723.6, 110/3, and 4334t seq

23 IlIl.Admin.Code §1.450(b).

CROSS REF.: 6:310 (Credit for Alternative Courses and Programs, and Course Substitutions),
6:320 (High School Credit for Pricfency)

ADOPTED: APRIL 10, 2006
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Remote Educational Program

The Superintendent shall develop, maintain, and supervise a remote educational program consistent
with Section 129 of The School @de The remote educational program shall provide a
opportunity for qualifying students to participate in an educational program delivered by the District

in a location outside of a school.

The remote educational program shall:

1. Align its curriculum with the lllinois State Learning Standards and Boaritips! 6:10,
Educational Philosophy and Objectivasd 6:15School Accountability

2. Offer instruction and educational experiences consistent with those given to students at the
same grade level in the District through compliance with Board policies ®rg@nization
of Instructionand 6:300Graduation Requirements

3. Provide instructors that meet the teacher qualifications in Board policy 5TE2@her
Qualifications.Instructors are responsible for the following elements of the program:

a. Planning instrugbn,

b. Diagnosing learning needs,

c. Prescribing content delivery through class activities,

d. Assessing learning,

e. Reporting outcomes to administrators and parents/guardians, and
f. Evaluating the effects of instruction.

4, Fol |l ow t he Di str i ctidestablishegl by Board pslicids @ @hwers e r m
and Dutiesof the School Boardnd 6:20School Year Calendar and Day

5. Calculate the number of clock hours a student participates in instruction in alignment with
Board policy 6:20School Year Calendar ariday.

6. Limit participation to students who are juniors or seniors or demonstrate individual
educational need(s). Approval of students in the program will be on aayaitable basis.

7. Authorize the Superintendent or designee to approve students focigadioin in the
program when the student shows evidence of

a. Enrollment in the District pursuant to Board policies 7:B8sidencend 7:30,Student
Assignment and Inte®istrict Transfer

b. Prior approval from their individualized educat&@program (IEPYeam, if applicable.

c. How the remote educational program bestestvh e st udent és i ndivid

d. A consistent, appropriate attendance record, no disciplinary record, and a 2.5 minimum
grade point average

8. Include a process for developingdaapproving a written remote educational plan for each
student participating in the program.

9. Require students to complete their participation in the program within 12 months, unless the
student 6s participation is extended by the
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10. Require studestto participate in all assessments administered by the District pursuant to
State and federal law and Board policy 6:3&flydent Testing and Assessment Program

11. Align with the requirements of Board policy 7:34iudent Records

12. Comply with other Statend federal laws and align with all applicable Board policies. This
includes the Superintendent submitting a copy of this policy to the lllinois State Board of
Education along with any amendments to it and any data on student participation

13. Be monitoredby the Board pursuant to Board policy 2:28dard Policy Developmerand
included as anopic for discussion in the annual report required by Board policy 6:10,
Educational Philosophy and Objectivel$ shall includea discussion of the process for
renewda of the program when applicable

LEGAL REF.: 105 ILCS 5/1@29.

CROSS REF.: 2:20 (Powers and Duties of the School Board), 2:Ba(d Policy
Development 5:190 (Teacher Qualifications), 6:1Bducational Philosophy
and Objectivers6:15 (School Accountality), 6:20 (School Year Calendar and
Day), 6:30 (Organization of Instruction), 6:300 (Graduation Requirements),
6:340 Student Testing and Assessment Progran30 (Student Assignment and
Intra-District Transfer), 7:60 (Residence), 7:38l(dent Recois)

ADOPTED: DECEMBER 14, 2009
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Extracurricular and Co -Curricular Activities

The Superintendent shall approve all Distdpbnsored extracurricular and-corricular activities,
using the following criteria:

1. The activity will contribute @ the leadership abilities, social wéking, seHrealization,
good citizenship, or general growth of members.

2. Fees are reasonable and do not exceed the actual cost of operation.
3. Student body desires are considered.
4. The activity will be supervised bysechootapproved sponsor.

Building Principals are responsible for the scheduling and announcing of student extracurricular and
co-curricular activities. Building Principals may schedule activities as deems appropriate. An
attempt shall be made not to sdbke student activities for grades-912 after 7:00 p.m. on
Wednesdays and no athletic contests, games, concerts, plays, musicals or other events involving an
audience shall be held on Wednesday evenings.

Non-school sponsored student groups are goverged b he Di strictds policy
buildings.

Academic Criteria for Participation

Selection of members or participants is at the discretion of the teachers, sponsors, or coaches,
provided that the sel ect ipolitiesc Partitipation ia coarraulalr o r m
activities is dependent upon course selection and successful progress in those courses. In order to be
eligible to participate in any schesponsored or schosupported athletic or extracurricular activity,

a fudent must maintain passing grades in four full credit (1/2 credit per semester) courses. Any
studenparticipant failing to meet this criteria will be suspended from the activity for a minimum of
seven calendar days and until such time as the studexs$ the criteria. A student participant who

does not pass four full credit courses in a given semester will be suspended from participating in co
curricular activities, which involve interscholastic competition for the subsequent semester.

CROSS REF.: 4:170, 7:240, 7:300, 7:330 (Student Use of School Buildings)

ADOPTED: OCTOBER 23, 2006
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Instructional Arrangements

Grouping For Instruction

Grouping within a school or within a classroom is the responsibility of each Building Princigfal, wi
input provided by the respective staff. The aim of grouping is to place each student in an appropriate
and comfortable learning situation.

Class Size

The Superintendent shall work closely with Building Principals in establishing a reasonable
teacherstudent ratio in each building.

Team Teaching
Teachers may team teach upon approval of the Superintendent or a designee.

Individualized Instruction

Provision for individual differences shall be given high priority in planning the instructional
program, in chosing teaching methods and materials, and in evaluating results.

ADOPTED: AUGUST 27, 1998
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Instructional Materials

All District classrooms and learning centers should be equipped with an gvepbyrtioned, wide
assortment of instruatnal materials, including textbooks, workbooks, audsmal materials, and
electronic materials. These materials should provide quality learning experiences for students and:

1. Enrich and support the curriculum;

2. Stimulate growth in knowledge, literary appiation, aesthetic values, and ethical standards;

3. Provide background information to enable students to make informed judgments and
promote critical reading and thinking;

4. Depict in an accurate and unbiased way the cultural diversity and pluralistic w@éture
American society; and

5. Contribute to a sense of the worth of all people regardless of sex, race, religion, nationality,
ethnic origin, sexual orientation, disability, or any other differences that may exist.

The Superintendent or designee shall annyalhyide a list of textbooks and instructional materials
used in the District to the School Board. Anyone may inspect any textbook or instructional material.

Teachers are encouraged to use supplemental material only when it will enhance, or otherwise
illustrate, the subjects being taught and to ensure it ia@gepriate. No Rated movie shall be

shown to students unless prior approval is received from the Superintendent or designee, and no
movie rated NEL7 (ho one 17 and under admitjezhall be shan under any circumstances. These
restrictions apply to television programs and other media with equivalent ratings.

Instructional Materials Selection and Adoption

The Superintendent shall approve the selection of all textbooks and instructional materaating
to the standards described in this polithe School Codgoverns the adoption and purchase of
textbooks and instructional materials.

LEGAL REF.: 105 ILCS 5/1620.8, 5/1620.9, and 5/249.1.

CROSS REF.: 6:30 (Organization of Instruction), 4 (Curriculum Development), 6:80
(Teaching About Controversial Issues), 6:170 (Title | Programs), 6:260
(Complaints About Curriculum, Instructional Materials, and Programs), 7:10
(Equal Educational Opportunities), 7:15 (Student and Family Privacy Rights),
8:110 (Public Suggestions and Complaints)

ADOPTED: MAY 12, 2008
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Library Media Program

The Superintendent or designee shal/l manage t
(1) State law and lllinois State Board of Educatiale, and (2) the following standards:

1. The program includean organized collection of resourcgilableto students and staff to
supplement classroom instruction, foster reading for pleasure, enhance information literacy,
and support research, as agpiate to students of all abiks in the grade levels served.

2. Financi al resources for the programbés reso
needs.

Students in all grades served haggiitable access to library media resources.

The adviceof an individual who is qualifiediccording to ISBE rule is sought regarding the
overall direction of the program, including thselection and organization of materials,
provision of instruction in information and technology literaagd structuring the wrk of
library paraprofessionals.

Staff members are invited to recommend additions to the collection.

Students may freely select resource center materials as well as receive guided selection of
materials appropriate to specific, planned learning expergence

LEGAL REF: 23 lll.Admin.Code §1.420(0).

CROSS REF.:  6:60 (Curriculum Content), 6:170 (Title | Programs), 6:210 (Instructional
Materials)

ADOPTED: NOVEMBER 10, 2008
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Access to the Computer Network

The Board of E d u duale the€ompger etwark ni ¢ heo Di st ri ct 6s
program in order to promote educational excellence by facilitating resource sharing, innovation, and
communication. The Superintendent or designee shall develop an implementation plan for this
policy and appoint a system administrator.

The School District is not responsible for any information that may be lost, damaged, or unavailable
when using the network, or for any information that is retrieved via the Internet. Furthermore, the
District will not be responsible for any unauthorized charges or fees resulting from access to the
Internet.

Individual Board of Education members and administrative staff members shall be treated like
teachers.n Co mp ut e r indiudes allbardivare and softwares well asnformation accessed
by Internet sites, #ail, on-line services, and bulletin board systems.

Curriculum

The use of th&€omputer Networlshall be consistent with the curriculum adopted by the District as

well as the varied instructional needsaining styles, abilities, and developmental levels of the
students. Theise of theComputer Networlshall comply with the selection criteria for instructional
materials and librane di a cent er materi al s. Teachers may
implementation plan, use ti@mputer Networkhroughout the curriculum.

The Computer Networks part of the curriculum and is not a public forum for general use.

Acceptable Use

Al | use of t he Di €dmputecNetvsrknustoba in supott of edacatioroand/oh e
research, and be in furtherance of the Board o
General rules for behavior and communications apply when using@ahgputer Network The

Di st rComputdy Network and latnet Acceptable Use Poliayontains the appropriate uses,

ethics, and protocol for th€omputer Network Electronic communications and downloaded
materi al, including files deleted from a user
school dficials.
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Computer Network and Internet Acceptable Use Policy

Each teacher mu sGompsitér gNetwork larel Internes Acceptabte dJse Pdlisya
condition for u Compyger MNetwerk. [Each tstudentt and his or her
parent(s)/guailidn(s)acknowledges receipt and compliance with@wenputer Network and Internet
Acceptable Use Polidyy signing for receipt of the Parent and Student Handb®blk. failure of any
student or teacher to follow the terms of @@mputer Network and Inteeh Acceptable Use Policy

or this policy, will result in the loss of privileges, disciplinary action, and/or appropriate legal action.

CROSS REF.: 5:100 (Staff Development Program), 6:40 (Curriculum Development), 6:210
(Instructional Materials), 6:230 (Liary Resource Center), 6:260 (Complaints
About Curriculum, Instructional Materials, and Programs), 7:130 (Student
Rights and Responsibilities), 7:190 (Student Discipline), 7:310 (Publications)

ADOPTED: OCTOBER 23, 2006
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Administrative Procedu re - Web Publishing Guidelines

General Requirements

All material published on the District Web site must have educational value and/or support the
District guidelines, goals, and policies. Material appropriate for Web publishing includes
information aboutthe District and its School Board members, agendas, policies, appropriate
administrative procedures, Department activities or services, schools, teachers or classes, student
projects, and student extracurricular organizations. Personal information,latetre education,

will not be allowed on the District Web site.

The District Webmaster shall implement a centralized process for review and uploading of material
onto the Districtdos Web site to ensurBistritthat ,
policy and proceduresthe District Webmaster shall supervise the efforts of all staff members
responsible for Web publishing at each level of District Web publishing and, when appropriate, hold
in-serve opportunities for those staff members. Jtadf members responsible for Web publishing

are identified in these procedures in the sect
Webmaster shall provide regular feedback and suggestions to the Superintendent regarding these
Guidelines.

All content published on the District Web site must:

1. Comply with all State and federal law concerning copyright, intellectual property rights, and
legal uses of network computers.

2. Comply with Board policies, administrative procedures, these GuidelinesiladDistrict
guidelines provided for specific |l evels of
Access to Electronic Networkso |l i cy and t he DiAsceptablcWséaf pr o
Electronic Networks

3. Due to limited storage space andymag network speeds, file sizes must be kept under 50
kilobytes unless the District Webmaster approves otherwise.

4. Comply with the publishing expectations listed below.

Material that fails to meet these Guidelines or is in violation of Board policy apaiocedures shall

not be published on the District Web site. The District reserves the right to remove any material in
violation of its policy or procedures. Failure to follow these Guidelines or Board policy and/or
procedures may result in loss of prages, disciplinary action, and/or appropriate legal action.

Publishing Expectations

The following are minimum expectations for all District Web pages:

1. The style and presentation of Web published material should be of high quality and designed
forclarity nd readability. Materi al shall not |
procedures orcceptable Use of Electronic Networkscluding material that is defamatory,
abusive, obscene, profane, sexually oriented, threatening, racially offensiveassimg or
material that invades the privacy of any individual. Anonymous messages are prohibited.
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Correct grammar and spelling are expected.
All information must be verifiable.

Publications must include a statement of copyright when appropriate andtendiat
permission has been secured when including copyrighted materials.

Publications must identify affiliation with the District, school, and/or department.

Widespread use of external links to ADistrict Web sites is discouraged, but if used, the
extanal sites must contain appropriate educational materials and information as exclusively
determined by the District. Every effort should be made to insure that all links are
operational. Every link to an external Web site must open a new browser window.

7. Relevant dates are required on all publications, including the date on which the publication
was placed on the District Web site. Each site should contain the date the page was last
updated.

8. All publications must include the District email address of tia snember responsible for
the page. This provides a contact person for questions or comments. If a student is the
publ i sher, the sponsoring staff member 6s e
Only District staff members may act as studggunsors.

9. Use of the Districtdos Web site for personal
private accounts should be listed on any District Web pages.

10. All documents should be previewed on different Web browsers, especially Netscape
Navigatorand Internet Explorer, before being posted on the District Web site.

For more information about these expectations or other issues related to Web publishing, please
contact the System Administrator.

Protecting Student and Staff Privacy

Personal informatio concerning students or staff members, including home addresses and telephone
numbers, shall not be published on District Web pages.

A student 6s | ast n a mdeyelshal aot be publishteed an DistrictiWelb pages n d
In addition, studnt records shall not be disclosed. In special circumstances (e.g., where accolades
are warranted), the sponsoring staff member should contact the Building Principal who may seek
permi ssion from the student 6s p astudentipisturegwitha di an
student identified by his or her name unless written parental permission was first granted (e.g., by
executing the fornusing a Photograph or Videotape of a StugeBtudent email addresses, whether

a personal or District accourshall not be listed on any District Web page.

Submitting Material to Be Published

Everyone submitting materi al for publicati on
Authorization for Electronic Network AccesBefore material is published oretiistrict Web site,

the author must authorize the District in writing to publish the material, unless the District owns the

copyright. Al materi al submitted by a teache
Web site is dedimeed, dwamid ftdhe copyright i n th
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material submitted for the District Web site is subject to treatment as a DBsgicsored
publication.

Different Levels of Web Publication

The following guidelines provide specific orination regarding Web publishing at different levels
within the District. At each level, a staff member is identified as being responsible for Web
publishing at t hat l evel . This individual 6s
Webmaster

District-Level

The District Webmaster conducts the Disttetel Web publishing efforts and supervises other
levels of Web publishing. Distridt e v e | publishing includes the
any publishing activities representing the Dettas a whole, e.g., information about Board
meetings, Board policy, and schedules. The District homepage shall have a link to an Online
Privacy Statement.

Departmeni_evel

District departments (e.g., Transportation, Personnel, or Curriculum) magipthir own Web
pages as part of the Districtbés Web site.
responsible for his or her respective depart
the department &8s We b maneet reviewing,candfupldading tagks. tThee m
department supervisor or director shall keep the District Webmaster informed of who is the
department Webmaster.

The Webpubl i shed materi al should coincide with
District Webmaster should be consulted before publishing potentially sensitive material, e.g.,
school comparisons or student data.

The department front pages should maintain the look and feel of the District honieffage
connection to the District should be obwsou Links to the main Web
included at the bottom of main pages, and th
front pages of each department.

SchootlLevel

The Building Principal is ultimately responsible for hisorlesrpect i ve school 6s
may appoint a staff member as the School Webmaster to fulfill the maintenance, reviewing, and
uploading tasks. The Building Principal shall keep the District Webmaster informed of who is

the School Webmaster. All offidianaterial originating from the school will be consistent with

the District style and content guidelines. The Building Principal or School Webmaster may

develop guidelines for the various sections

Staff-Level

Any teacher or other staff member wanting to create Web pages for use in class activities or to
provide a resource for other teachers or staff members shall notify the School Webmaster of his
or her desired publishing activities.
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StudentLevel

A studentwanting to create Web pages on the District Web site as part of a class or school
sponsored activity should request a teacher
efforts. The sponsoring teacher or staff member shall notify the School \&telonad the
desired publishing activities. The student @
the sponsor t hat describes the intent of t
District email address. Student Web pages will be remavéige end of the school year unless
special arrangements are made.

Personal Web pages are not allowed on the Sc
pages may not contain commercial or advertising links, including links to games and
advertisenents for games.

CROSS REF.: 6:235 (Access to Electronic Networks)

ADMIN. PROC.: 5:170AP (Administrative ProcedureCopyright for Publication or Sale of
Instructional Materials Developed by Employees), 6:2B5(Administrative
Procedure Acceptable Usef Electronic Networks), 6:23k2 (Exhibit-
Authorization for Electronic Network Access), 6:288 (Exhibit- Online
Privacy Statement)
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The Computer Network and Internet Acceptable Use Policy

Access to modern information technology is essential td/flmengo Community High School

District 154 mission of promoting educational excellence by facilitating resource sharing, innovation
and communication. These conditions do not attempt to state all required or proscribed behavior by
users. The failure ofrg user to follow the terms established for computing devices and network
resources will result in the loss of privileges, disciplinary action, and/or appropriate legal action.

To assist and ensure such compliance, the Marengo Community High Schdot Digt establishes

the following policy, which supplements all applicable MCHS policies, including sexual harassment,
patent and copyright, and student and employee disciplinary policies, as well as applicable federal
and state laws.

General Principles

Authorized use of computing devices and network resources owned or operated by the Marengo
Community High School District 154 shall be consistent with the education, research and public
service mission of the high school of Marengo, and consistent withdldy.

Authorized users of Marengo Community High School District 154 computing and network
resources include faculty, staff, students, and other affiliated individuals or organizations authorized
by the Superintendent or his designéais policy apfies to all Marengo Community High School
District 154 computing and network resources, including host computer systems, Marengo
Community High School District 15dponsored computers and workstations, software, data sets, and
communications networks contled, administered, or accessed directly or indirectly by Marengo
Community High School District 154 computer resources or services, employees, or students.

The Marengo Community High School District 154 reserves the right to remove or limit access to
material posted on high scheolvhed computers when applicable school or high school policies or
codes, contractual obligations, or state or federal laws are violated, but does not monitor the content
of material posted on high schemlvned computers.

TheMarengo Community High School District 154 reserves the right, upon reasonable cause for
suspicion, to access all aspects of its computing systems and networks, including individual login
sessions to determine if a user is violating this policy or stdederal laws.

This policy may be supplemented with additional guidelines as technology is continuously changing
and specific needs may arise.

User Responsibilities

Privacy: No user should view, copy, alter or destroy another's personal electregiwifihout
permission (unless authorized or required to do so by law or regulation).



Marengo Community High School District 154 6:235E

Page? of 4
Copyright: Written permission from the copyright holder is required to duplicate any copyrighted
material. This includes duplication of audio tapes, videotapes, phptagrflustrations, computer
software, and all other information for educational use or any other purpose. Most software that
resides on Marengo Community High School District 154 computing network(s) is owned by the
high school, or third parties, and ipected by copyright and other laws, together with licenses and
other contractual agreements. Users are required to respect and abide by the terms and conditions of
software use and redistribution licenses. Such restrictions may include prohibitiorss agaying
programs or data for use on Marengo Community High School District 154 computing network(s) or
for distribution outside the high school; against the resale of data or programs, or the use of them for
noneducational purposes or for financialmaand against public disclosure of information about
programs (e.g., source code) without the owner's authorization.

Harassment, Libel and Slander:Under no circumstances, may any user use Marengo Community
High School District 154 computers or netwot&dibel, slander, or harass any other person.

Access to Computing Resources:
Accounts: Accounts created by a system administrator for an individual are for the personal use of
that individual only.

Sharing of accessComputer accounts, passwords, attter types of authorization are assigned to
individual users and should not be shared with others. Users are responsible for any use of their
account. If an account is shared or the password is divulged, the holder of the account will be held
personally esponsible for any actions that arise from the misuse of the account.

Permitting unauthorized accessUsers may not run or otherwise configure software or hardware to
intentionally allow access by unauthorized users.

Termination of accessWhen usersease being a member of the school community (e.g., withdraw,
graduate, or terminate employment, or otherwise leave the high school), or if users are assigned a
new position and/or responsibilities within the high school system, their access authorizestidoe m
reviewed. Users must not use facilities, accounts, access codes, privileges or information for which
you are not authorized in their new circumstances.

Circumventing Security: Users are prohibited from attempting to circumvent or subvert any
system's security measures. Users are prohibited from using any computer program or device to
intercept or decode passwords or similar access control information.

Breaching Security: Deliberate attempts to degrade the performance of a computer system or
netwok or to deprive authorized personnel of resources or access to any Marengo Community High
School District 154 computer or network is prohibited. Breach of security includes, but is not limited
to, the following:

- Creating or propagating viruses
- Hacking

- Password grabbing

- Disk scavenging
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Abuse of Computer ResourcesAbuse of Marengo Community High School District 154 computer
resources is prohibited. This abuse includes, but is not limited to, the following:

Game Playing:Computing and networkesvices are not to be used for extensive, competitive or
recreational game playing.

Chain Letters: The propagation of chain letters is considered an unacceptable practice by MCHS
and is prohibited.

Unauthorized AccessThe unauthorized establishment dfackground process that services
incoming or outgoing requests from users is prohibited.

Unauthorized Monitoring: A user may not use computing resources for unauthorized monitoring of
electronic communications.

Flooding: Posting a message to multiplet k&rvers or news groups with the intention of reaching as
many users as possible is prohibited.

Private Commercial PurposesThe computing resources of Marengo Community High School
District 154 shall not be used for personal or private commercial pspodor financial gain.
Bypassing School Filtering:Users of Marengo Community High School District 154 computers and
networks shall not bypass or attempt to bypass filtering software or hardware.

Printing: Excessive printing of material that is not sohrelated is prohibited and violators will be
subject but not limited to fees and fines.

Limitations on Users' Rights

The issuance of a password or other means of access is to assure appropriate confidentiality of
Marengo Community High School Digtt 154 files and information and does not guarantee privacy
for personal or improper use of high school equipment or facilities.

Marengo Community High School District 154 provides reasonable security against intrusion and
damage to files stored on tbentral facilities. Marengo Community High School District 154 also
provides some facilities for archiving and retrieving files specified by users. However, the Marengo
Community High School District 154 is not responsible for unauthorized access byseheor for

loss due to power failure, fire, floods, etc. Marengo Community High School District 154 makes no
warranties of any kind, whether expressed or implied, for the service it is providing and will not be
held responsible for any damages. Thidudes loss of data resulting from delays, 1o@tiveries,
misseddeliveries, or service interruptions. MCHS specifically assumes no responsibilities for the
content of any advice or information received by a user through the use of Marengo Community High
School District 154's computer network.

Users should be aware that Marengo Community High School District 154 computer systems and
networks may be subject to unauthorized access or tampering. In addition, computer records,
including email, are considerk"records" which may be accessible to the public under the
provisions of the law.The user agrees to indemnify Marengo Community High School District 154
for any losses, costs, or damages, including reasonable attorney fees, incurred by the distgct rela
to, or arising out of, any breach of this policy.

Web Policy

The Marengo Community High School District 154 world wide web home page
(http://Iwww.mchs154.ongis an official publication of the Marengo Communiitigh School District


http://www.mchs154.org/
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154. Unless otherwise indicated, all materials, appearing on the Home Page or subsequent pages of
specific departments, including text and photographs, are copyrighted and should not be reproduced
without written permission from theuferintendent or designee. Home pages may not be linked to
Marengo Community High School District 154 without being approved by Superintendent or
designee.

Sanctions

Violators of this policy will be subject to the existing student or employee disciplpracedures of
Marengo Community High School District 154. Sanctions may include the loss of computing
privileges. lllegal acts involving Marengo Community High School District 154 computing resources
may also subject users to prosecution by State amdldeauthorities. To report violations or request
further information, please contact Superintendent or designee.
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Field Trips
Field trips are permissible when the experiences are a part of the school curriculum and/or contribute
totheDisttr ct 6s educati onal objectives.
Al l field trips must have the Superintendent

beyond a 20@nile radius of the school or extending overnight must have the prior approval of the
School Board. The Superintdgnt or designee shall analyze the following factors to determine
whether to approve a field tripeducational value, student safety, parent concerns, heightened
security alerts, and liability concerns. On all field trips, a bus fee set by the Supbiritem
designee may be charged to help defray the transportation costs.

Parents/ guardi ans of student s: (1) shall be
participation in any field trip, and (2) are responsible for all entrance fees, taging, or other

costs, except that the District will pay such costs for students who qualify for free or reduced school
lunches. All norparticipating students shall be provided an alternative experience. Any field trip
may be cancelled without notice@to an unforeseen event or condition.

LEGAL REF.: 105 ILCS 5/293.1.

CROSS REF.:  6:10 (Educational Philosophy and Objectives), 7:270 (Administering Medicines
to Students)

ADOPTED: MAY 12, 2008



Marengo Community High School District 154 6:240AP
Pagel of 2

Instruction

Administrative Procedure - Field Trip Gui delines

Actor Action
Teacher(s) or administratg Submits to the Building Principal all trip requests. The request n
proposing the trip specifically describe:
1. The trip, including possible dates, location, and experieng

2. The tripbébs educational val
3. Transportation requirements;

4. Supervision plans that include, among other things, plan
at least 2 adult supervisors to be present with every grol
of students;

The students who will be involved;

The alternative experience that will be provided n
participating students; and

7. A summary and evaluation of any previous similar trip.

o o

Building Principal Uses the following factors to analyze the proposal and prepareq
recommendation for the Superintendent or Board, as appropriat

Educational value

Distane to be traveled

Location

Travel arrangements

Fees

Parent concerns

Il nsurance carrierbs Iliabil:@
Safety considerations

Heightened security alerts

Whether trip is an annual event

Appropriate teacher(s) an¢ Makesfinal transportiion arrangements.
Building Principal Recruis parents/guardians for supervisory roles, as appropriate
Collects signed consent forms and fees from all participating
studentsd parents/ guardians.

Makes sure all supervisors have a list of the following:

1. Names of all student piEcipants and supervisors

2. Names and specifics of students with special needs
3. Name/phone number of emergency contacts for all stug
and supervisors

Date/time and specific destination of trip
Departure/arrival times both to and from destination
Name andphone number of transportation company
primary contact in case of emergency

o0 A
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7. Name/phone number of contact at destination
8. Once at destination, where to go in case of an emergenc)
9. Make final supervisor assignments and inform all supervi

of their indiidual assignments.

Parent(s)/guardian(s)

Deci des whether to consent t

If the student is participating, pays all applicable fees for entry,
food, lodging, transportation, or other costs. The District will pa
such costs fostudents who qualify for free and reduced school
lunches.

Teacher(s) or administratg
proposing the field trip

After a trip, evaluates the trip and provides the Building Principa
with the evaluation.
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Community Resource Persons and Volunte ers
The School Board encourages the use of resour

educational attainment, (2) provide enrichment experiences for students, (3) increase the effective
utilization of staff time and skillg4) give moreindividual attention to students, and (5) promote
greater community involvement.

Resource persons andlunteers may be used:

1. For nonteaching duties not requiring instructional judgment or evaluation of students;

2. For supervising study halls, long distan teaching reception areas used incident to
instructional programs transmitted by electronic media (such as computers, video, and
audio), detention and discipline areas, and schpohsored extracurricular activities;

3. To assist with academic programgluer a certi fi cated teacher s

4. As a guest |l ecturer or resource person und

admini strationds approval ; or

5. As supervisors, chaperones, or sponsors foramalemic school activities.

The Superintendent shall establish procedures for securing and screening resource persons and
vol unteers. A person who is a fisex offender, ¢
Aviol ent of fender a g a iChild Murdgey and Viplent Cifended Agdinstn e d
Youth Registration Actis prohibited from being a resource person or volunteer.

LEGAL REF.: 105 ILCS 5/1622.34, 5/1e22.34a, and 5/102.34b.
730 ILCS 152/10%tseq and 154/75.05.

CROSS REF.:  4:170 (Safety), 5:280 (Dies and Qualifications), 8:30 (Visitors to and Conduct
on School Property), 8:95 (Parental Involvement)

ADOPTED: FEBRUARY 2, 2004



Marengo Community High School District 154 6:250AP
Pagel of 2

Instruction

Administrative Procedure - Securing and Screening Resource Persons and
Volunteers

The Building Principal or desigee directs the use of resource persons and volunteers within his or
her building. The use of any individual as a resource person or volunteer is subject to Board policy
4:170,Safety administrative procedure 4:1-AP2, Criminal OffenderNotification Lavws; and Board

policy 8:30, Visitors to and Conduct on School Propertgpecifically, the Principal or designee
directs recruitment, screening, placement, and training within the following parameters:

Qualifications - Resource persons and volunteers maye@mm all backgrounds and all age
groups. The main qualification is for the individual to have a desire to give his or her time and
talent to enrich student learning opportunities and the school community generally.

Individuals Not Allowed to Serve as &chool Voluntee or Resource Person No individual

who is a fAsex offender, o as defined by the S
against yout h, o as defined i n t he Chil d M
Registration Act, mayesve as a resource person or volunté¥henever an individual submits a

new volunteer information form, the Building Principal or designee shall review the lllinois Sex
Offender Registry,www.isp.state.il.usor, and the violent offenders against youth database
maintained by the State Police (when available). The Building Principal may request an
individual to submit to a criminal history records check if the individual will be working over a

long period oftime in direct contact with students where no staff member is continuously present

or in other situations where a check would be prudent. In addition, the Building Principal or
designee shall review each new list received from law enforcement contiiaingmes of sex
offenders (authorized by the Sex Offender Community Notification Law) and violent offenders
against youth (authorized by the Child Murderer and Violent Offender Against Youth
Community Notification Law) to determine if any resource persovolunteer appears on it.

Recruitment - School personnel may recruit resource persons and volunteers through the
following resources: parents/guardians, parent organizations, retired teachers and other senior
citizen groups, community businesses, logalunteer centers, and universities. If a staff
member, other than the Building Principal, recruits someone, the staff member must provide the
individual 6s name and address to the Buildin

Role - Resource persons and volunteers serve onlyg swailiary capacity under thadirection and
supervision of a staff member; they are not a substitute for a member of the school staff.
Resource persons and volunteers do not have access to confidential student school records.

Selection, Placement, and Swgvision - Selection and placement shall be on the basis of an
individual 6s qualifications and availabilit:
assigned to a staff member only with the st a
individual and staff member should be one of mutual respect and confidence.

Requirements-Each resource person and volunteer mu
the beginning of each visit and wear a name tag while in the building or serving. baless
she has already done so during the current academic year, the individual must complete an


http://www.isp.state.il.us/sor
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information form and waiver. Absent an indication on the form that the individual may not
qualify, the individual may proceed to the assigned activity.

An individual is prohibited from being a resource person or volunteer if he or she behaves in any
manner that demonstrates he or she is not a good role model or is otherwise detrimental to the
school environment. Examples of such behavior include: swearinggfad be dependable,
failing to follow the supervisoros instruct.i
at a school activity, touching a student in a rude or overly forceful manner, failing to dress in an
appropriate manner, or violatingyaschool rule.

Training - Each academic year, when an individual first completes the registration form, the
Principal or designee should give the individual a copy of this administrative procedure along
with other pertinent information. The staff memberwhom the individual is assigned is
responsible for explaining what is expected of the individual. The Principal or designee should
arrange appropriate training opportunities for those volunteer activities requiring a skill or
knowledge base, e.g., wonkj in the computer lab.
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Assemblies and Ceremonies

Assembl i es mu st be approved by the Building
educational objectives.

The District shall not endorse or otherwise promote invocations, benedictind group prayers at
any school assembly, ceremony, or other schpohsored activity.

LEGAL REF.: Lee v. Weisman112 S.Ct. 2649 (1992).
Jones v. Clear Creek Independent School Dist#ie? F.2d 963 (5Cir. 1992),
cert. denied.

CROSS REF.: 6:70

ADOPTED: AUGUST 27, 1998
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Complaints About Curriculum, Instructional Materials, and Programs

Persons with complaints about curriculum, instructional materials, and programs should complete a
curriculum objection form and use the Uniform GriesafProcedure. A parent/guardian may request
that his/her child be exempt from using a particular instructional material or program by completing a
curriculum objection form and using the Uniform Grievance Procedure.

CROSS REF.:  2:260 (Uniform Grievance Bcedure), 8:110

ADOPTED: AUGUST 27, 1998
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Guidance and Counseling Program

The School District provides guidance and counseling program for students. The Superintendent or
designees direct t he Di st r i c thdolkcougselingdsemices asa n d
described by State law, may be performed by a qualified guidance specialist or any certificated staff
member.

The guidance program will assist students to identify career options consistent with their abilities,
interests, angersonal values. Students shall be encouraged to seek the help of counselors to develop
specific curriculum goals that conform to the
seniors will have the opportunity to receive caregented informdbn. Representatives from
colleges and universities, occupational training institutions and earieseted recruiters, including

the military, may be given access to the school campus in order to provide students and
parent(s)/guardian(s) with information

LEGAL REF.: 23 lll. Admin. Code 88 1.420(q) and 1.420(b).
CROSS REF.: 7:250 (Student Welfare Services)

ADOPTED: JANUARY 10, 2002
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Grading and Promotion

The Superintendent shall establish a system of grading and reporting acadeieweraeht to
students and their parents/guardians. The system shall also determine when promotion and
graduation requirements are met. The decision to promote a student to the next grade level shall be
based on successful completion of the curriculum, d#tece, performance based on lllinois
Standards Achievement Tests, the lowa Test of Basic Skills, or other testing. A student shall not be
promoted based upon age or any other social reason not related to academic perfofthance.
administration shall detmine remedial assistance for a student who is not promoted.

Every teacher shall mai ntain an evaluation re
District administrator cannot change the final grade assigned by the teacher without notdying th
teacherReasons for changing a studentds final gr a

e A miscalculation of test scores,

e Atechnical error in assigning a particular grade or score,

e The teacher agrees to allow the student to do extra work that may impact the grade,
e Aninappropri¢e grading system used to determine the grade, or

e An inappropriate grade based on an appropriate grading system.

Should a grade change be made, the administrator making the change must sign the changed record.
LEGAL REF.: 105 ILCS 5/1620.9a, 5/1€1.8, and 5/2727.

CROSS REF.: 6:300 (Graduation Requirements), 7:50 (School Admissions and Student
Transfers To and From Ndbistrict Schools)

ADOPTED: OCTOBER 23, 2006
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- Evaluating and Reporting Student Achievement

Actor

Action

Teacher

Informs students about the grading system at the beginning of ea
school year or term, whichever is applicable.

Explains that grades: (1) assess progress toward education g
and assist in the improvement of that progress, (2) will bengive
by the teacher, using his or her professional judgment, in an
impartial and consistent manner, and (3) will reflect excessive
unexcused absences.

Assesses student achievement as demonstrated through such
performance indicators as the following (theserzot listed in order
of importance):

1. Preparation of assignments, including completeness, acct
legibility, and promptness.
Contribution to classroom discussions.
Demonstrated understanding of concepts.
Application of skills and knowledge to new sitiass.
Organization, presentation, and content of written and ora
reports.
Originality and reasoning ability when working through
problems.
7. Accomplishment in class presentations and projects.
8. Performance on tests, quizzes, and final examinations.

Assignsgrades for academic improvement and achievement using

standardized criterioreferenced test scores, letter grades, and/or
other assigned numerical criteria.

akrwnN

»

A grade of Aincompleteodo shol
experiences an excused, extended alesanthe end of the term
or during final examinations; an incomplete grade, if not satisf
within 2 weeks or deadline granted by administration, will be
changed into an AFO0 grade.

Whenever it becomes evident that a student is in danger of failing
arrangs a special conference with the parent(s)/guardian(s) or sg
the parent(s)/guardian(s) a written report.

Building Principal or
designee

Supervises implementation of this administrative procedure.

Insures that parent(s)/guardian(s) are informed of theiru d e n t
progress at regular intervals, but at least 4 times a year, and whe
the studentoés performance req

Divorced or separated parents will both be informed unless a
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Actor

Action

order requires otherwise. All grades and symbalstrhe
appropriately explained.

Establishes an appropriate means of communication whenever h
she becomes aware that a parent/guardian is unable to understar
written communications from the school or oral communications
made during conferencesrelated t he st udent 6s
activities.

Develops a timetable for deficiency reports.

Supervises the various methods for communicating with
parents/guardians including:

1. Parentteacher conferences, conducted on a regular basis
They may be schedulexh different days and at different
times to accommodate the various grade levels and attenc
centers.

Parent education meetings, and newsletters.

Interim reports, through which teachers contact
parents/guardians whenever teachers believe additional
information should be shared. Teachers shall try to be
available to meet with parents/guardians at a mutually agr
upon time.

wnN

Building Principal or

designee

[Secondary only]

Implements a 12.0 system for calculating grade point average (Gl
Supervises theomputation of class rank.

Grades in all courses, with the exception of band, choir and
physical education, and courses taken on a pass/fail option, a
used in computing GPA and class rank. In computing class ré
all students at a given grade levet ancluded.

Designates academic schol ars
academic rank places them among the top ten students of the cla
addition, the top two students are designated valedictorian and
salutatorian.

Administers the pass/fail épn in which students may choose to ta
a oneyear course or one course in each semester for credit on a
pass/fail basis. Pass/fail courses are restricted to electives for jun
and seniors. Students must have a minimum of 4 graded acaden
courses, ad may have this option for only one class per semester

A student may only take 8 semesters using this option. The g
may not be carried into another year if not used. Prerequisite
must be completed before t hg
couse with the pass/fail arrangement. No more than yeae

course of each general subject area may be taken using the G
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Actor

Action

Parents/Guardians

Attend parenteacher conferences.

Providesastudg onduci ve at mosphere a
compldion of course work.

Whenever a question or concern arises, leave a phone message
school for the appropriate teacher or other school staff member.

In order to object to a grade or retention decision, first confer with
appropriate teacher and siill not satisfied, contact the Building
Principal.

Building Principal or
designee

[All schools]

Confers with any parent/guardian and/or student who objects to g
grade or retention decision.

Discusses with the teacher the reasons why the parentsangardi
and/or student objects to a grade or retention decision and reque
teacherb6s perspective.

Determines whether to change the grade based on the existence
of the following:
e A miscalculation of test scores;
e Atechnical error in assigning antiaular grade or score;
e The teacher agrees to allow the student to do extra wq
that may impact the grade;
e An inappropriate grading system used to determine th
grade; or
e An inappropriate grade based on an appropriate gradi
system.
Decides whether tohange the grade and, if so, notifies the teaché
the nature and reason for the change and signs the changed recq
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Homework
Homework is a necessary part of the District
further a studenés educati onal devel opment and is an

experience. The Superintendent shall provide guidance to ensure that homework:

1. Is used to reinforce and apply previously covered concepts, principles, and skills;
2. lIs not assigne for disciplinary purposes;

3. Serves as a communication link between the school and parents/guardians;

4. Encourages independent thought,-si&éction, and selfliscipline; and

Is of appropriate frequency and length, and does not become excessive, adcarding he t eac
best professional judgment.

ADOPTED: OCTOBER 23, 2006
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Graduation Requirements

To graduate from high school, unless otherwise exempted, each student is responsible for:
1. Completing all District graduation requirementst e in addition to the Statequirements.

2. Completing all courses as providedTihe School Codel05 ILCS 5/2722, according to the
year in which a student entered the 9th grade.

3. Completing all minimum requirements for graduation as specified byilliState Board of
Education rule, 23 Ill.Admin.Code §1.440.

4. Passing an examination on patriotism and principles of representative government, proper
use of the flag, methods of voting, and the Pledge of Allegiance.

5. Taking the Prairie State Achievementaixination, unless the student is exempt according to
105 ILCS 5/23.64.

The Superintendent or designee is responsible for:

1. Maintaining a description of all course offerings that comply with the above graduation
requirements.

Notifying students and thefrarents/guardians of graduation requirements.
Developing the criteria for #4 above.

Complying with State law requirementsr fstudents who transfer during their senior year
because their pards)/guardian(s)are on active military duty This includes makig
reasonable adjustments to ensure graduation if possible, or efforts to ensure that the original
(transferor)schooldistrict issues the student a diploma.

5. Taking all other actions to implement this policy.

Early Graduation

The Superintendent or desegn shall implement procedures for students to graduate early, provided
they finish 7 semesters of high school and meet all graduation requirements.

Certificate of Completion

A student with a disability who has an Individualized Education Program preggrégecial
educati on, transition planning, transition ser
high school, qualifies for a certificate of completion after the student has completed 4 years of high
school. The student is encouragegaaticipate in the graduation ceremony of his or her high school
graduation class. The Superintendent or designee shall provide timely written notice of this
requirement to children with disabilities and their parents/guardians.

Veterans of World War Ithe Korean Conflict, or the Vietham Conflict

Upon application, an honorably discharged veteran of World War Il, the Korean Conflict, or the
Vietnam Conflict will be awarded a diploma, provided that he or she: (1) resided within an area
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currently within the District at the time he or she left high school, (2) left high school before
graduating in order to serve in the U.S. Armed Forces, and (3) has not received a high school
diploma or General Educational Development (GED) diploma.

LEGAL REF.: 105 ILCS 52-3.64, 5/2227, 5/2%3, 5/2%22, 5/2722.10, and 70/.
23 lll.LAdmin.Code 81.440.

CROSS REF.: 6:30 (Organization of Instruction), 6:320 (High School Credit for Proficiency),
7:50 (School Admissions and Student Transfers To and FrorDiNbrict
Schools)

ADOPTED: JANUARY 10, 2011
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Exhibit - Application for a Diploma for Veterans of WW 1l, the Korean Conflict, or the
Vietnam Conflict

Complete and submit to the Superintendent.

Please print

Name Phone
Address Birth Date
City State  Zip

The applicantis requesting a high school diploma and attests that he or she meé&fctang
criteriaas established by School Boagdlicy:

1. Served in the U.S. Armed Forces during World War Il or the Korean Conflict.

Please check one or more bétfollowing:

[ ] WW II: December 7, 1941September 2, 1945

[] Korean Conflict: June 25, 195Quly 27, 1953

[] Vietnam Conflict: historians generally date U.S. Armed Forces involvement from
late 19611975

Left high school in order to serve in the U.S. Armed Forces.

3. Resided within an area currently within the School District at the time he or she withdrew
from high school.

4. Has not received a high school diploma or a GED (high school equivalency).

Applicantds Signature Date
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Exhibit - State Law Graduation Requirements

The School Codel05 ILCS 5/2722, contains the following course requirements in order for a
student in lllinois to receive a high school diploma. Other graduatigoiregnents, including
additional course requirements if any, are contained in School Board policy @8@fation
RequirementsFor guidance in offering the coursework necessary to meet the State graduation
requirements see the lllinois State Board ofiéadion,iState Graduation RequiremenGuidance
Document 0 ( Dec e mb evww.i28.9a%)il.us/naws/pdi/drad beluére. palft
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State Law Graduation Requirements
105 ILCS 5/2722

Sec. 2722. Required high school courses.

(@) As a prerequisite to receiving a high school diploma, each pupil entering the 9th grade in the
19841985 school year througtihe 20042005 school year must, in addition to other course
requirements, successfully complete the following courses:

(1) Three years of language arts;

(2) Two years of mathematics, one of which may be related to computer technology;

(3) One year of science;

(4) Two yeas of social studies, of which at least one year must be history of the United States or
a combination of history of the United States and American government; and

(5) One year chosen from (A) music, (B) art, (C) foreign language, which shall be deemed to
include American Sign Language or (D) vocational education.

(b) As a prerequisite to receiving a high school diploma, each pupil entering the 9th grade in the
20052006 school year must, in addition to other course requirements, successfully complete all
of the fdlowing courses:

(1) Three years of language arts.

(2) Three years of mathematics.

(3) One year of science.

(4) Two years of social studies, of which at least one year must be history of the United States or
a combination of history of the United States and American gavemt.

(5) One year chosen from (A) music, (B) art, (C) foreign language, which shall be deemed to
include American Sign Language, or (D) vocational education.

(c) As a prerequisite to receiving a high school diploma, each pupil entering the 9th grade in the
20062007 school year must, in addition to other course requirements, successfully complete all
of the following courses:

(1) Three years of language arts.

(2) Two years of writing intensive courses, one of which must be English and the other of which
may be English oany other subject. When applicable, writingensive courses may be
counted towards the fulfillment of other graduation requirements.

(3) Three years of mathematics, one of which must be Algebra | and one of which must include
geometry content.

(4) One year okcience.


http://www.isbe.state.il.us/news/pdf/grad_require.pdf
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(5) Two years of social studies, of which at least one year must be history of the United States or
a combination of history of the United States and American government.

(6) One year chosen from (A) music, (B) art, (C) foreign language, which shallelmeedeto
include American Sign Language, or (D) vocational education.

(d) As a prerequisite to receiving a high school diploma, each pupil entering the 9th grade in the

20072008 school year must, in addition to other course requirements, successfully cathplete
of the following courses:

(1) Three years of language arts.

(2) Two years of writing intensive courses, one of which must be English and the other of which
may be English or any other subject. When applicable, wiititemsive courses may be
counted towardthe fulfillment of other graduation requirements.

(3) Three years of mathematics, one of which must be Algebra | and one of which must include
geometry content.

(4) Two years of science.

(5) Two years of social studies, of which at least one year must be histoey @hited States or
a combination of history of the United States and American government.

(6) One year chosen from (A) music, (B) art, (C) foreign language, which shall be deemed to
include American Sign Language, or (D) vocational education.

(e) As a prerequisiteéo receiving a high school diploma, each pupil entering the 9th grade in the

(f)

20082009 school year or a subsequent school year must, in addition to other course
requirements, successfully complete all of the following courses:

(1) Four years of language arts.

(2) Two years of writing intensive courses, one of which must be English and the other of which
may be English or any other subject. When applicable, wititegnsive courses may be
counted towards the fulfillment of other graduation requirements.

(3) Three yess of mathematics, one of which must be Algebra | and one of which must include
geometry content.

(4) Two years of science.

(5) Two years of social studies, of which at least one year must be history of the United States or
a combination of history of the Uniteda®es and American government.

(6) One year chosen from (A) music, (B) art, (C) foreign language, which shall be deemed to
include American Sign Language, or (D) vocational education.

The State Board of Education shall develop and inform school districtarafastls for writing
intensive coursework.

(g) This amendatory Act of 1983 does not apply to pupils entering the 9th grade 119883chool

year and prior school years or to students with disabilities whose course of study is determined
by an Individualizedducation Program.

This amendatory Act of the 94th General Assembly does not apply to pupils entering the 9th
grade in the 2002005 school year or a prior school year or to students with disabilities whose
course of study is determined by an IndividualiEglucation Program.

(h) The provisions of this Section are subject to the provisions of Secti@2.83 [required course

substitution].
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Credit for Alternative Courses and Programs, and Course Substitutions

[For high school and unit disicts]

Correspondence Courses

A student enrolled in a correspondence course may receive high school credit for work completed,
provided:

1. The course is given by an institution accredited by the North Central Association of Colleges
and Secondary Schools;

2. The student assumes responsibility for all fees; and

3. The Building Principal approves the course in advance.

A maxi mum of 2 elective credits may be counted
graduationThe grades earned are included onduglent transcript as Pass/Fail and are not a part of
the GPA.

Distance Learning Courses, Including Virtual or Online Courses

A student enrolled in a distance learning course, including a virtual or online course, may receive
high school credit for workampleted, provided:

1. The course is offered by an institution approved by the Superintendent or designee;

2. The course is not offered at the studentds
3. The student assumes responsibility for agreed upon fees (including tuition and textbooks);
and

4. The Building Principal approves the course in advance.

Students may be limited as to the number of distance learning courses that apply toward high school
credit. Grades earned in approved distance |
avelge, class rank, and eligibility for athletic and extracurricular activities. The District may pay the
fee for expelled students who are permitted to take virtual or online courses in alternative settings.

Non-District Summer School

A student will receie high school credit for successfully completing: (1) any course given by an
institution accredited by the North Central Association of Colleges and Secondary Schools, and (2)
provided the student obtains the consent of the Building Princpaddes eared in summer school
courses count toward a studentds grade point
extracurricular activities. Credit earned in summer school DOES NOT count toward departmental
graduation requirements.

College Courses

A student who successfully completes community college courses may receive high school credit,
provided:

1. The student is a senior in good academic standing;
2. The course is not offered in the high school curriculum;
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3. The course is approved in advance by thaussd e nt 6 s gui dance counsel
Principal; and
4. The student assumes responsibility for all fees.
A maximum of 6 wunits of c¢credit may be counted
graduation.

Dual Credit Courses

A student wio successfully completes a dual credit course may receive credit at both the college and
high school level.

Foreign Language Courses

A student will receive high school credit by studying foreign language in an approved ethnic school
program, provided s program meets the minimum standards established by the State Board of
Education.

The amount of credit will be based on foreign language proficiency achieved. The Building
Principal may require a student seeking foreign language credit to successfuplete a foreign
language proficiency examination.

Military Service

The Board may accept military service experience as credit toward graduation, provided the student
making the request has a recommendation from the U.S. Commission of AccreditaBervice
Experiences. The student seeking credit shall supply any documents or transcripts necessary to
support the request.

A student in grades-92, unless otherwise stated, may submit a written request to the Building
Principal to be excused from phyaiceducation courses for the reasons stated beldwe T
Superintendent or designeeaihmaintain recordshowng that the criteria set forth in thigolicy

were applied to the studentdés individual <circu

1. Enrollment in a marching band program foedit;
Enroll ment in Reserve Officerés Training Cc

3. Ongoing participation in an interscholastic athletic program per the PE Exemption guidelines
(student must be in the or 12" grade); or

4. Enrollment in acadwic classes that are required for admission to an institution of higher
learning (student must be in the 11th or 12th grade); or

5. Enrollment in academic classes that are required for graduation from high school, provided
that failure to take such classedlwesult in the student being unable to graduate (student
must be in the 11th or 12th grade).

A student in grades-B2 who is eligible for special education may be excused from physical
education courses if:

1. The student ds par en ttddgnu mustdutilizaenthe dinger seteaside foh a t
physical education to receive special education support and services, or
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2. The studentédés individuali zed education pr oc¢
the time set aside for physical education teree special education support and services.

The agreement or determination must be made a part of the individualized education program. A
student requiring adapted physical education must receive that service in accordance with the
student 0 edieduchtion prograna | i

LEGAL REF.: 105 ILCS 5/23.44, 5/23.108, 5/23.115, 5/23.142, 5/1€22.43a, 5/26, 5/27
22.3, and 5/222.05.
23 Illl.LAdmin.Code §81.420(p), 1.440(f), and 1.450(c).

CROSS REF.: 6:180 (Extended Instructional Programs), 6:300 (GradudRequirements),

6:320 (High School Credit for Proficiency), 7:260 (Exemption from Physical
Activity)

ADOPTED: JANUARY 10, 2011
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High School Credit for Proficiency

Proficiency Credits

Subject to the limitations in this poliand State law, the Superintendent is authorized to establish

and approve a program for granting credit for proficiency with the goal of allowing a student who
would not benefit from a course because the student is proficient in the subject area ¢ocrecktiv

without having to take the course. A student who demonstrates competency under this program will
receive course credit for the applicable course and be excused from any requirement to take the
course as a graduation prerequisite. No letter gradel | be given for pur pc
cumulative grade point average. The Superintendent or designee shall notify students of the
availability of and requirements for receiving proficiency credit.

Proficiency credit will be offered in the followingikject areas:

Foreign language A student is eligible to receive one year of foreign language credit if the
student has graduated from an accredited elementary school and can demonstrate proficiency,
according to this Di s tnguage btllesthaa Englidhe mstuddentcwho t e r
demonstrates proficiency in American Sign Language is deemed proficient in a foreign language
and will receive one year of foreign language credit. A student who studied a foreign language in
an approved ethnic schioprogram is eligible to receive appropriate credit according to the level

of proficiency reached; the student may be required to take a proficiency examination.

Other proficiency testing The program for granting credit for proficiency may allow, as th
Superintendent deems appropriate, course credit to be awarded on the basis of a local
examination to a student who has achieved the necessary proficiency through independent study
or work taken in or through another institution. Proficiency testing nsayle used to determine
eligible credit for other subjects whenever students enter fromgramted schools, nen
recognized or noaccredited schools, or were in a hesohooling program.

Course Credit for High School Diploma

[Unit districts only

The Sugrintendent or designee may investigate, coordinate, and implement a program and schedules
for students in grades 7 and 8 to enroll in a course required for a high school diploma.

Students in grades 7 and 8 may enroll in a course required for a high digowia when: (1) the

course is offered by the high school that the elementary student would attend, (2) the student
participates in the course at the | ocation of
course would not prevent a high sohstudent from being able to enroll.

Students in grades 7 and 8 may enroll in a course required for a high school diploma where they
attend school when: (1) the course is taught by a high school teacher who teaches in a high school of
the district whereghe student will attend high school, and (2) no high school students are enrolled in
the course.

A student that successfully completes a course required for a high school diploma while in grades 7
and 8 shall receive such academic credit from the Boardt atademic credit shall satisfy the
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requirements of Section 22 of The School Codéor purposes of receiving a high school diploma,
unl ess evidence about the courseds rigor and c¢
lllinois learningstandard at the level appropriate for the high school grade during which the course is
usually taken. The studentdés grade in the cou
average in accordance with Board policy.

[High schooldistricts ony]

The Superintendent or designee may investigate, coordinate, and implement a program for students
in grades 7 and 8 to enroll in a course required for a high school diploma.

Students in grades 7 and 8 may enroll in a course required for a high schowoladighen: (1) the

course is offered by the high school that the elementary student would attend, (2) the student
participates in the course at the | ocation of
course would not prevent a high schstldent from being able to enroll.

The Superintendentr designeewill coordinate with thecooperatingelementary school district
superintendent to implement a schedule that srtbetState law requirements for providing students
in grades 7 and 8 the oppanity to enroll in a course requirdor a high school diploma where they
attend school

A student that successfully completes a course required for a high school diploma while in grades 7
and 8 shall receive such academic credit from the Board. Thdema@a credit shall satisfy the
requirements of Section 22 of The School Codéor purposes of receiving a high school diploma,

unl ess evidence about the coursef6s rigor and c
lllinois learning standal at the level appropriate for the high school grade during which the course is
usually taken. The studentédés grade in the cou
average in accordance with Board policy.

[Elementaryschooldistricts oni]

The Superintendent or designee may investigate, coordinate, and implement a program for students
in grades 7 and 8 to enroll in a course required for a high school diploma.

Students in grades 7 and 8 may enroll in a course required for a high scHooladgi the high
school that the elementary student would attend in accordance with Staaedativehigh school
boardpolicy in thehigh schooMlistrict that the elementary student will attend

Students in grades 7 and 8 may enroll in a course requrea figh school diploma where they
attend school when: (1) the course is taught by a high school teacher who teaches in a high school of
the district where the student will attend high school, and (2) no high school students are enrolled in
the course.

A student that successfully completes a course required for a high school diploma while in grades 7
and 8 shall receive such academic credit fromBbard. High school credit will be awarded in
accordance with the high schdmardpolicy in the district tlat the elementary student will attend.
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LEGAL REF.: 105 ILCS 5/1622.10, 5/122.43, 5/12.43a, 5/2712.1, 5/2722, 5/2722.10,
5/27-24.3, and 5/2°24 4.
23 lllLAdmin.Code 8§1.460.

CROSS REF.: 6:180 (Extended Instructional Programs), 6:280 (Grading amhdtion), 6:300
(Graduation Requirements), 6:310 (Credit for Alternative Courses and Programs,
and Course Substitutions), 7:40 (Nonpublic School Students, Including Parochial
and HomeSchooled Students)

ADOPTED: JANUARY 10, 2011
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Instruction

Achievem ent and Awards

Grade Point Average, Class Rank, and Class Honor Roll

The Superintendent shall maintain a uniform process for secondary schools to calculate, on at least a
yearly basi s, each studentds gr adeorplbforreach aver
class.

Awards and Honors

The Superintendent shall maintain a uniform process for presenting awards and honors for
outstanding scholarship, achievement, and/or distinguished service in school activities in such a way
as to minimize bias angromote fairness. The Superintendent shall supervise the selection of the
recipient(s).

Al | donations for awards, honor s, and schol ar s

ADOPTED: OCTOBER 23, 2006
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Instruction

Student Testing and A _ssessment Program

The District student assessment program provides information for determining individual student
achievement and instructional needs; curriculum and instruction effectiveness; and school
performance measured against District student ileguobjectives and statewide norms.

The Superintendent or designee shall manage the student assessment program that, at a minimum:

1. Uses the State assessment system and any other appropriate assessment methods anc
instruments, including norm and criterioeferenced achievement tests, aptitude tests,
proficiency tests, and teachéeveloped tests.

2. Tests the grades and subjects according to the schedule required by the State assessment
system. The Districtds assess mentgradgsrnotgr am
required by State law to be tested.

Tracks the achievement of all students.

Provides each student and his or her paren
learning on the basis of test and assessment results. See policy 6ra8hg and
Promotion

5. Utilizes professional testing practices.

Overall student assessment data on tests required by State law will be aggregated by the District and
reported, along with other i nformati on7;340o0n t h
Student Recordsand its implementing procedures govern recordkeeping and access issues.

LEGAL REF.: Family Educational Rights and Privacy Act, 20 U.S.C. §1232g.
105 ILCS 5/23.63, 5/23.64, 5/1617a, and 5/2-1.

CROSS REF.:  6:15 (School Accountahiy), 7:340 (Student Records)

ADOPTED: NOVEMBER5, 2009



