Completing Applications / Getting Recommendations

Two letters of recommendation are usually required for your college admissions application. Request recommendations from people who know your strengths. Teachers and counselors are usually the best choices.  Ask for recommendations early so there is enough time to get them in comfortably before the deadline. It's considerate on your part. 
Letter of Recommendation Information Sheet 
Student Name________________________
Letter of recommendation Due date__________
Scholarship/College______________________________________________
(Attach criteria for what needs to be included in the letter for the scholarship)
What is your current GPA?____________	  What is your class rank?______________
What organizations do you belong to? 

What offices have you held in those organizations?

What academic awards have you received?

What athletic programs have you participated in?

What athletic awards or recognition have you received?

What recognition have you received for talent in different areas? (e.g. music, band, forensics, etc.)

What community service have you participated in (include dates and brief explanation)?
What jobs have you held and for how long?
Any additional information you would like the person writing the letter of recommendation to know.  

